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5 Other Permit Applications
5.1 Requesting a Grading Permit

Note: If you are requesting an early permit, ensure that a Final Subdivision application has been
received and accepted as complete by the staff.
From the external home page, click Login to login to eTRAKIT.
You are redirected to a dashboard of the current activities.
My Dashboard Hello ’ -
Below is a Dashboard of your current activities.
Permits
Apply
Search
Pay Fees q g o
:g:.i:':: Z:yr:\,ils o ﬁ My Open Permit Applications 3 total recordie). Y|~
.
PLOP’;;::; New Project Continue Application 112012023 Delete
Search Projects Continue Application EARLY GRADING PERMIT 11812023 Delete
. Continus Application 182028 Delets
Contractor
Licenses . .
?23’?295 ﬁ My Active Permits e Y =
—
Search Property
View on Map GRD23- 10085 GRADING |
. 00001 PITK.. PERMIT APFROVED 00 -
Inspections
Schedule
View on Map
Cancel ' '
e ﬁMyActlue Inspections T ¥l
Other Licenses ‘GRD23-00001 PERMIT APPROVED 10086 PITK. GRADING FINAL INSPECTION &
PRl GRD23-00001 PERMIT APPROVED | 10086 PITK PRE-CONSTRUCTION &
grch |
2. Under the Permits heading, click Apply.
The Permit Application screen displays.
Wy Daskboard Permit Application Confirmation
Permits Hrwm,Inuﬂ;dmllmhmmarunfuhﬂnmmumhmmu
ook e e e R T it
Pay Fees praporty.
View on bap :
Issaied Perrsits Rupart Cilgms
Projects {41 Dimagres
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My Dashboard

Permits
Apply
Search
Pay Fees
View on Map

Issued Permits Report

Projects

Apply for New Project

Search Projects
Pay Fees
View on Map

Building
Contractor
Licenses
Search
Pay Fees

Properties
Search Property
View on Map

Inspections
Schedule
Cancel
View on Map
Scheduled

ROW and other

Licenses
Apply for New
Licensas
Search Licenses
Pay Fees
Rensw

Code

Enforcement
Search
Pay Fees

ReportA

Problem
Report Issue
Search Issues
View on Map

Map
View Map
Locate My Address

Shopping Cart
Pay All Fees
Paid ltems

Contact
Contar

Click I Agree, and then click Continue.
The Permit Application screen displays.

The example below depicts:
PERMIT Type of Grading Permit

Permit Application

Step1 Permit Information Step 2 Step 3

Permit Type Information

PERMIT Type | GRADING PERMIT

nant |

L

Additional Information

E

PERMIT INFO

Have you included an Erosion and
Sedimentation Contral [ESC) Plan in

the Stormwater Management Plan

[SWMP)2:

Has a Drainage Report been
approved?:

Have you e
Management I’I.‘m':|

What is the Project Number of your
previous submission?®:

What is the nature of ion w
activity?:
Have civil plans been approved?: -

i

quantity in cu yd?:

oo

quantity in cu yd?:

e B

ACTes?

e R

acres?:

Is this activity part of a larger
common plan of development?:

| understand there is 3 $200.00 plan

review fee to be paid in advance.:

LEARN MORE
Have you attached the COPHE
certificate of autherization, if
applicable?:
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4. Complete the following sections of the screen, dependent on your Permit selections.

EXAMPLE: In this example I logged in as a contractor, and chose Grading Permit.

Permit Type Information

CITY

* Required

R | Field Description

* | Permit Type From the drop-down list, select the type of permit.
Once you select a Type, further fields may display.
EX: Here Grading Permit

* | Short Description To give as much information as possible, describe your intent for the
permit.

* | Job Value The monetary estimated value of the work to be done, for example
75000. No dollar signs or commas allowed — the system generates them.

Additional Information:

Permit Info

Location information may display dependent on the Permit Type selected. In this scenario, for the
Permit Type- Grading Permit, Additional Information: Permit Info displays.

R

Field

Description

*

Have you included an Erosion and
Sedimentation Control (ESC) Plan in the
Stormwater Management Plan (SWMP)?

From drop-down list, make selection.

Has a Drainage Report been approved?

From drop-down list, make selection.

Have you attached a Stormwater
Management Plan?

From drop-down list, make selection

What is the Project Number of your
previous submission?

This field displays for contractors only.
Type the project number.

What is the nature of construction activity?

From the drop-down list, define the type of
construction activity.

Have civil plans been approved?

From drop-down list make selection.

quantity in cu yd?

* | What is the estimated Material Import Type the number of cu yds.
quantity in cu yd?
* | What is the estimated material export Type the number of cu yds.

What is the total project area in acres?

Type the number of acres.

What is the total land disturbance in acres?

Type the number of acres.
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R | Field Description
* | Is this activity part of a larger common plan | From the drop-down list, make selection.
of development?

* | T understand there is a $200.00 plan review
fee to be paid in advance.

Acknowledge your understanding of the cost.

Learn More

R | Field

Description

* | Have you attached the CDPHE certificate of
authorization, if applicable?

From the drop-down list, make selection.

* | Anticipated Start Date:

Click on the calendar icon and make selection.

* | Anticipated End Date:

Click on the calendar icon and make selection.

To learn more about Civil Plan Approval/Permits, click the Learn More link in eTRAKIT.

Location *

a. Inthe Search By field, From the drop-down list, select Address or Parcel ID.
b. In the Search Value field, type a partial to full address and click Search.

The system retrieves results matching characters types.

c. Select appropriate selection.

The system displays the full address for your selection, for example

172316105013
10002 REUNION PKWY
COMMERCE CITY, CO 80022

Note: Clicking Address Lookup will clear fields and return you to the original display.

Attachments

Early Grading Permit Attachments required:
% Stormwater Management Plan

4+ Tree Conservation Plan
4 Sketch Plat

4+ Waiver Consent Form or Hold Harmless Letter

Grading Permit Attachments required
+ Stormwater Management Plan
% Construction Drawings
% Drainage Report
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Ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your permit.

a.

c.

Click Select and locate the appropriate file.

Note: You may upload more than one file at a time. In this instance, provide a separate
description of each uploaded file.

The Description field displays.
Optionally enter a Description of the file.
Click Upload.

The following message displays:

Please ensure that all required attachments are included with the application. Failure to
include all required materials will delay the application process. Attachments will not be
returned once submitted. Attachments become the property of Commerce City.

Click Accept.
The system displays the file as uploaded.

Attachments

Pleaze ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your permit

Flianama Selact
Descriptian Attachments:
| TCO_process.pdf
testing
=

As needed, upload additional files.

5. Click Next Step.

The Permit Application Step 2: Contact Information screen displays.
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Applicant Information

“ngarecc

- ]

Developer Information

Agarece

city

= ]

Company Information

= —

- ]

Contractor Information

Permit Application

Step1 Step2 Contact Information

Application for a GRADING PERMIT Permit

Step 3 Step 4

“Phana

L e —

= : =
L]

Fnans.

el —

- R -
[
=)

Fhane.

N —

- -
]

Fhane.

N

- - [
=]
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Eulicing Batty Divicion ai 3032883785,

Anarsce

City

tate

Phans.

el —
e —
. —

At s B P IIy, el g p tman,

f.  Enter information for * required contacts, and for and optional contacts as needed:

eTRAKit User Guide

* = Required
R | Field
* | Applicant Information
(Prepopulated)
Developer Information

Company Information

Owner Information
(Prepopulated)

Contractor Information

Right of Way Contractor information

Note: To copy above Contractor Information, click Copy Contractor Information.
All above-entered data in that set of fields is copied here.
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6. Click Next Step.
The Permit Application: Step 3 Review and Submit screen displays.

My Dashboard

Review and Submit

Other Licenses.
far
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7. Review and edit as needed information as needed, and then click Next Step.
The Permit Application: Step 4 Checkout/Confirmation message displays.

by BEE e Permit Application
Permits Step 1 Step 2 Step 3 Step4 Checkout/Confirmation
Apply
Search
[
View on Map
Issued Parmils Report
Pss_ . S Checkout Summenry
rojects
. Below are the current fees due for
g';‘::};;"; New Project your permit(s). Flease select the permil(s) you wish to pay and select "Proceed to Checkout”.
i Verify correct item(s) to pay and select "Proceed to Payment”. Enter the required information
View on Map and select "Process Payment”.</span=</font>
Contractor .
oo GRADING PERMIT Permit
g:;';:es Description Quantity Amount
Properties GRADING PLAN REVIEW FEES 1 $200.00
] GRADING PERMIT APPLIGATION REVIEW FEE 200.00
Inspections
S Fees Due: $200.00
Total: $200.00
Other Licenses
Apply for New
ol
Search Licenses
Pay Fees BB Test Class A Balance: $0.00
cote [ vz

Enforcement

8. Pay your fees. Click Pay by Credit Card or Pay with ECheck and follow the prompts to pay
your Permit bill.

a. Enter Payment Information, and click Next Step: Review Payment.
The Review Payment screen displays.

b. Review payment and Billing Information, click the I Agree statement, and click Make
Payment.

You are returned to the Step 4 Checkout/Confirmation screen.

My Dashboard

Permit Application

Step 1 Step 2 Step 3 Step4 Checkout/Confirmation

Payment Status: Paid Print this page as your
receipt of payment. You will also receive an e-mail
confirmation.

Receipt No: WEB01962

Date: 1/20/2023 8:13:35 PM

Permits
Apply
Search
Pay Fees
View an Map
Issued Permits Report

Projects
Apply for New Project
Search Projects

Pay Fees
View on Map
Contractor

Amount Paid: $200.00

[10004
PERMIT GRDZ3-00002 [QUINTERC [CRADING

ST
GRADING PLAN REVIEW FEES ~ $200.00
GRADING PERMIT
APPLICATION $200.00
REVIEW FEE

Business &
Other Licenses.
Apply for New
Licenses
Search Licenses
Fay Fees
Code
Enforcement
Search
Pay Fees
Map
View Map
Locate My Address

o

Subtotal §200.00

Total
amount $200.00
paid:

Sho”

In your email, you will receive the following:
= A notification thanking you for your online order.
= A payment receipt.
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9. To view the permit, click View Permit or click the Permit #.
The Permit map and Permit Descriptions tab displays.
The tabs summarize the content on the requested permit:

Note: The depicted information can change based on other activity happening on this permit, like
edits, reviews or approvals, to name two. This information is collected based on one point in time.

Commerce

Shart Description:

Status:

tiny deseription

INTAKE

Tab Content Content Description
Permit Info Type:  GRADING FERMIT Data you input plus any
Subtype: attachments uploaded to this

permit are displayed.

GRADING INITIALACC....
GRADING FINAL ACCE...

Applied Date:  4728/2022
Approved Date:
Issued Date:
Finaled Date:
Expiration Date:
Attachments:
Site Info - Address of the site and
[, ress: e P i . .
. associated lot details.
City/StatelZip: COMMERCE CITY, GO, 80022
Property Type ADDRESS
APN: 1723162168010
Subdivision: REUNIOM FILING MO 12
Tract:
Elock:
Lot: 37
Sect-Twp-Rng: 16 25 65W
Lot Size (5F): T7B3.83620852
Contacts == s Epran Data input on the Contact
OWNER Information screen.
CONTRACTOR
RIGHT OF WY CONT.
Fees Descripbion Amount Paid Date At multiple points in the
GRADING PLAN REVIEW FEES $200.00 42002022 pennit Creation, you can pay
fees. This tab contains a link to
pay fees, and fees already paid.
Charged: 20000 Balance Due: 30.00
Il’lSpCCthl’lS FqE-DON:T — SEQ# Result Scheduled Date Time Completed | Time More Inﬁ Based on the pern,nt Created,

several inspections may be
triggered. This page informs
you of the activity and
progress of each inspection.
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Tab Content Content Description
Conditions |-|-|,,,E,,E are currently no conditions on this record. If there are conditions to the

issuance of your permit, they
are shown here.

1 ' Submitted Completed | More Info : :
Reviews GRADING PERMIT REVIEW PW STORMWATER 4202022 More Info The partles that will be
GRADING PLAN REVIEW FWENGINEERS 5. 4202022 More Info reVieWing your permlt request
Learn More

Back on My Dashboard, your active permit is listed with a status of Intake, as shown below. If
inspections are required for this permit request, as they are in this example, then they are listed
under My Active Inspections.

Note: As permits are worked internally with the City, this dashboard displays the real-time status

of the record(s).
My Dashboard HBHO
Below is a Dashboard of your current activities.
Permits
Apply
Search
Pay Fees g - - -
; : My Open Permit Applications
Vi [
Issued Permits Report 1 total record(s). Y [=]
_
p;c::::::: RelE Continue Application 12020223 Delete
Search Projects r /
Pay Fees icense qpp = =
View an Map 4~/ My Open Lt fications 1 total record(s). Y [~

Contractr oo s
Licenses Conlinue Appiication 11202023 Delete
Search

Pay Fees
Properties g My Active Permits
Search Property
View on Map
Inspections
Schedule GRDZ3- 10004 GRADING
View on Map

Cancel 00002 QUIN.... PERMIT
Scheduled

Y[

1 total record(s).

FERMIT NO. ADDRESS INSPECTION ATTACHMENT

INTAKE 30.00 & s

Business & . .
Other Licenses - My Active Inspections
Apply for New

Licenses
Search Licenses

REC NO RECTYPE REC STATUS
10088 PITK...

Pay Fees

Code
Enf cement

10. To monitor the review and approval process, refer to Section 3.8 Permit’s Review & Approval
Process.
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5.2 Requesting a Right of Way Permit

Request Via View on Maps (Preferred Method)
Request via Apply

Requesting via Maps (Preferred Method)
1. From the external home page, click Login to login to eTRAKIT.

You are redirected to a dashboard of the current activities.

My Dashboard Hello ' s

Click

Permits View on
Apply Map
Search .

F';lyI Fapc
View on Map
1ssuea rermis Report g My Active Permiis

Below is a Dashboard of your current activities.

NK TO PERMITS. PROJECTS, AND LICENSES

3 total record(s). Y [~

Projects ——
arch Projects ).
Pay Fees
DEVELOPMENT
View on Map DIP22- 10088 UNDER
o INFRASTRUCTURE 30. -?-
Building 00023 PITK... REVIEW
. FERMIT
- ORGANIZED
Licenses OEPSC22- 10086 )
Search EVENT WITH INTAKE 50.00 & & é
Pay Fees 00008 PITK... o
Vil Aess STREET CLOSURE
Properties RADD22- 10086 RESIDENTIAL

Search Property 00060 INTAKE s0.00 & > é

View on Map

Inspections

PITK...

ADDITION

Sehardilg

2. On the left navigation bar under Permits, click View on Map.
The GIS map loads and downloads. This process may take a few minutes.
The Search Datagrid window pops up.

3. Go the following:
a. For the Search Datagrid popup, click the X to close.

3ridgest 7l EAsotAve
Use Clear Graphics button in order to select locations.

Search Datagrid D

Selections: 33

1 2 3 4

SR AT AV AP AV ST ' " oY 4

b. On the top navigation bar, click the X Clear Graphics button to remove graphics from map.
s

}- A ¥ 5 & Q@ B &/ & sooress v B8 D
= ¥ T i ! =
; ] Use Clear Graphics button in order to select locations. # B”th‘;’" iy
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4.

The graphics do not display on the map.

eTRAKit User Guide

= 1 { '\\ ADDRESS
s | TN S —

SUBDIVISION

As shown above from the top drop-down list, select Street.

A 4 5 =2 9 B2 5 F | ADDRESS v‘ = Select a Search Term

5. Use the + plus sign on the top left to zoom in to find the street. Also, you can left click, hold, and

05/08/2023

drag map to move view.

Click on the appropriate street.

A red dotted line displays on the street and the following window displays.

[’ J STR_ID: STR-3260 |
6th Ave Category: [ E 106th Ave

| N
II Select a Category Type =
|

1

\

\

A

1
\

)
¢
N
Z
%‘ ) X
;
3

From the Category drop-down list, select Permits.
The Type field displays.
O]
‘ STR_ID: S5TR-3260
| Category:

Permits v

Type:
Select Type v

Private and Confidential © 2023 Commerce City, Co.
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8. From the Type drop-down list, select Right-of-Way Permit.
The Location field displays.
- T

STR_ID: STR-2430

Category:
= Permits hd
:j Type:
|\ RIGHT-OF-WAY PERMIT A
I Location:
Select a Location e
Go To Step 1

The Location field displays. This location is based on the area where the red-dotted line displays,
and can be adjusted.

9. From the Location drop-down list, select the address range.
Important: If you click back on the map to adjust location, you must repeat steps 5-9.

10. Click the Go to Step 1 button, and then in this document go to Step 1 Permit Information: Short
Description below.

Requesting via Apply
1. From the external home page, click Login to login to e TRAKiT.

You are redirected to a dashboard of the current activities.

My Dashboard Hello et Bapsssssssssrss,
Below is a Dashboard of your current activities.

.
Pay Fees
View on Map
Issued Permits Raport
Projects
Apply for New Project
Search Projecis
Pay Fees
View on Map

g My Active Permits
2 total record(s). Y [=]

m somess | tee | smrus | peeecnon - Je—

RADD 10036 RESIDENTIAL

INTEKE 353219

o 00052 PITK. ADDITION
Building
RESIDENTIAL
Contractor RMSTR22- 10086 P . o
P MASTER INTAKE 5000 &
Licenses 00014 PITK s
‘Search MODEL
Pay Fees
Properties . .
Search Property My Active Inspections
View on Map 3 total record(s).
. RECNO RECTYPE | RECSTATUS ADDRESS INSPECTION MAP
(s [Em ] -
RADD22-00052 PERMIT INTAKE 10086 PITK. BUILDING FINAL
RADD22-00052 PERMIT INTAKE 10086 PITK. FOOTING / FOUNDATION @

2. Under the Permits headlng, click Apply
The Permit Application screen displays.

My Dashboard Permit Application Confirmati
Permits

Need Help?
Qﬂﬂ'ﬁm By agreeing to continue, | certify that | am the property owner or tenant or have the authority of the
Pay Fees property owner or tenant to make this application, that the information provided is complete and
View on Map correct; and that the construction and use will conform to the building code, the land-use code and

LRI L other applicable laws and ordinances which govem the property.

Projects
Apply for New Project [N@NV:11 %3
Search Projects .
Pay Fees O rDisagree
View on Map

Contractor

3. Click I Agree, and then click Continue.
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The Permit Application screen displays.

The example below depicts:
PERMIT Type of Right of Way Permit

My Dashboard Permit Application

Permits Step1 Permit Information Step 2 Step 3 Step 4
Apply
Search

Pay Fees

View on Map Permit Type Information
Issued Permits Report

Projects
Apply for New Project IR0 [RIGHT-OF-wAY PERMIT v
Search Projects Type
Pay Fees
View on Map

*short ‘

Contractor Description:

Licenses
Search
Pay Fees

“Job Value

Properti . .
;Z:L. ::,pmy Additional Information

View on Map

Inspections E
Schedule PERMIT INFO
View on Map
Have you attached a Traffic Confrol
Plan7:
. “Where is the Job Site
Business &

Other Licenses *Provide the Description of Work:
Apply for New
Licenses
Search Licenses. Proposed Start Date:

Pay Fees Proposed End Date:
Renew

“Estimated Square Fest of Asphalt
- gvaig

4. Go to Step 1: Permit Information.

Step 1: Permit Information

1. Complete the following sections of the screen, dependent on your Permit selections.
EXAMPLE: In this example [ chose Right of Way Permit.

Permit Type Information

* Required

R | Field Description

* | Permit Type From the drop-down list, select the type of permit.
Once you select a Type, further fields may display.
EX:Right of Way Permit

* | Short Description To give as much information as possible, describe your intent for the
permit, for example “Digging up road between 10500-10599 Landmark
Drive.”

* | Job Value The monetary estimated value of the work to be done, for example
75000. No dollar signs or commas allowed — the system generates them.
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Additional Information:

Permit Info

Location information may display dependent on the Permit Type selected. In this scenario, for the
Permit Type- Right of Way Permit, Additional Information: Permit Info displays.

R | Field Description
* | Have you attached a traffic Control Plan? From the drop-down list, select an answer.
Important: In the Attachment section below,
attach a Traffic Control Plan.
* | Where is the Job Site Address/Intersection? | Type the intersection streets for example
Rosemary and 88th,
* | Provide the Description of Work Summarize the type of work to be done.
* | Proposed Start Date Click the calendar and select the proposed start
date.
* | Proposed End Date Click the calendar and select the proposed end
date.
* | Estimated Square Feet of Asphalt Type the number of estimated square feet, for
Excavation example 4000.
* | What is the estimated square feet of Type the number of estimated square feet, for
Concrete? example 4000.
* | What is the estimated linear feet of Type the number of estimated linear feet, for
Concrete? example 20 .
* | Number of Bores/Potholes Type a number, for example 20 .
* | Estimated Linear Feet of Bore Type the number of estimated linear feet, for
example 20 .
* | Number of Culverts Type the number of culverts, for example 2 .
Arterial Streets Number of days impacted Number of days streets are affected.
* | What is the length (ft) of Arterial Lanes Type the number of feet, for example 500 .
Impacted
* | Arterial Days Impacted Type the number of days, for example 5.
Permit Info 2
R | Field Description
What is the length (ft) of Collector Lanes Type the number of feet, for example 5.
« | Impacted
* | Collector Days Impacted: Type the number of days, for example 5.
* | What is the length (ft) of Local Lanes Type the number of feet, for example 5.
Impacted
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R | Field Description

* | Local Days Impacted Type the number of days, for example 5.

* | What is the Estimated Linear Feet of Curb, Type the number of linear feet, for example 30
Gutter, and Sidewalk?

* | Who is doing the Pavement Repair Type the name or role of the responsible party.

* | Who is providing the Barricades? Type the name or role of the responsible party.

* | Please note: Subcontractors require COl and | Important: In Attachments section, attach the
a Valid Business License. Please submit if COI and a valid business license.
applicable.

Location *
Important: Pre-populated if View on Map option (preferred method) was used- go to
Attachments below.
To choose a location:
a. In the Search By field, From the drop-down list, select Address.
b. Inthe Search Value field, type the street name—for example Monaco—and click Search.
The system retrieves results matching characters types of street segments.
c. Select appropriate selection.
The system displays the full address for your selection, for example:
STR-4292
4800-4899 MONACO ST
COMMERCE CITY, CO 80022
Note: Clicking Address Lookup will clear fields and return you to the original display.

Attachments

Ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your permit.

a. Click Select and locate the appropriate file.

Note: You may upload more than one file at a time. In this instance, provide a separate
description of each uploaded file.

The Description field displays.

b. Optionally enter a Description of the file.
Click Upload.
The following message displays:

Please ensure that all required attachments are included with the application. Failure to
include all required materials will delay the application process. Attachments will not be
returned once submitted. Attachments become the property of Commerce City.
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d. Click Accept.

The system displays the file as uploaded.
Attachments

Pleaze ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your permit.

Flianama Select

Description | Attachments:

TCO_process.pdf m
-

e. Asneeded, upload additional files.
2. Click Next Step.

Step 2: Contact Information screen displays.

Step 2: Contact Information
1. Click Next Step.

The Permit Application Step 2: Contact Information screen displays.

My Dashboard Permit Application

Permits Step 1 Step 2 Contact Information Step 3 Step 4
Apply
Search

Fay Fees
View on M: P .
e Report Application for a RIGHT-OF-WAY PERMIT Permit

Projects
LRl LTl T Contractor Information
Search Projects
Pay Fees
View on Map Mame Phone —)

Contractor Address Email Address

Licenses
Search

Pay Fees State l:l Zip - l:l
Properties l:l

Search Proparty

View on Map m
Inspections

Schedule .

View on Map Subcontractor Information

Cancel
Scheduled

City License#

Name Phane —)

Business &

. Address Email Address |
Other Licenses

Apply for New City
Licenses

Search Licenses HEE 2 : l:l

Pay Fees

Renew l:l
T COPY CONTRACTOR INFORMATION

Enforcement
Search

Fay Fees Applicant Information
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a. Enter information for * required contacts, and for optional contacts as needed:

* Required

R

Field

Contractor Information

Subcontractor Information

If contractor Information above is populated, you can click the Copy
Contractor Information button to copy and paste to this section.

Applicant Information (Prepopulated and changeable)

Company Information

Developer Information

Contact Information

Emergency Contact Information

2. Click Next Step.
The Step 3: Review and Submit screen displays.

Step 3: Review and Submit

1.

05/08/2023

Review screen and click Submit.

Apply for New Project
Search Projects
Pay Fees
View on Map

Contractor

Licenses
Search
Pay Fees

Properties
Search Property
View on Map

Inspections.

Schedule
View on Map
Cancel

Scheduled

Business &
Other Licenses
Apply for New
Licenses
Search Licenses
Pay Fees
Renew
Code
Enforcement
Search
Pay Fees
Map
View Map
Locate My Address
Shopping Cart
Pay All Fees.
Paid ltems
Contact
Contact us

Permit Application

- - -

Application for a RIGHT-OF-WAY PERMIT Permit

Permit Information Ea
Type RIGHT-OF WAY PERMIT
Subtype

Deseri finy deseription

J 575,000.00

Contacts | eor |

Contractor Information
Subcontractor Information

Applicant Information

beth bugnanno (3034377233

1501 WestLongAve  bethbunanna@msn.com
Littieton, CO 80120 - 8054

Company Information
Developer Information

Contact Information

Emergency Contact Information

Review the information prior to submitting.

Location eoir

10500-10561 SEDALIA ST
COMMERCE CITY, CO $0022

Fee Information

Type Amount
Total Fees so.00

Attachments

o upload addiional attachments ciick on Upioad.

upl
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The Permit Search/Summary screen displays.

Permit Search
— ek hers or
Search By: =
Search Operator:
Pay Fees Search Value:
View on Map.
Issued Permits Report =1

e
PP PP IIIPIPPIPIIPIPIPPIOSI
LaW! T
e ‘

Contractor
Licrnses

Code
Enforcement

Search Permit fROW=2-00008
Pay Faes
Map & Attachment

View Map —
Locate: My Address Permitinfo | Siteinio Y Comiasis(1) ' Fees$0.00 ' Inspections(is) Y Condiions (0) ' Reviews(2)

Shopping Cart [ Permtinte Y Permtino2 Y ATTAGHMENT INFO '\ Leam More ),
PayAll Fees
Paid ltems

Typs: RIGHT-OF-WAY PERMIT
Subtypa:

snort Dsscrption: tiny descripion

Contact
Contactus.

statun: INTAKE
Appilea Dats: 4132023
‘Approvea Data:

Ieaued Dats:
Finalad Dats:

Expiration Date:

2. Go to Step 4: Permit Search/Summary.

Step 4: Permit Search/Summary

The tabs summarize the content on the requested permit.

77-
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Note: The depicted information can change based on other activity happening on this permit, like
edits, reviews or approvals, to name two. This information is collected based on one point in time.

Tab

Content

Content Description

Permit Info

Type:

Subtype:

Shert Description:
Status:

Appliad Dats:
Approved Date:
Isgusd Date:
Finaled Date:

Expiration Date:

RIGHT-OF-WEY PERMIT
STAMDARD RIGHT OF WY PERMIT
tiny description

INTAKE

G022

Data you input plus any
attachments uploaded to this
permit are displayed.

Site Info

AdareRs ooy CT W
Cityrstaterzip: - COMMERCE CITY. CO, 80022

Froperty Typs  STREET

4PN STR-14085

Subdivisian:
Tract

Block

Lot
Sect-Twp-Rng

Lot $ize {3F).

Address of the site and
associated lot details.

Contacts

Contact Type
CONTRACTOR
APPLICANT

OWNER

City/StateZip

Mr Clean
Mr Clean 1 \Nizst Long Ave Mslomar, CO 80120 - 8054

Contractor 1 1 Viest Long Ave Mslomar, CO 80120

Data input on the Contact
Information screen.
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Tab Content Content Description
Fees T Ameu P D= At multiple points in the
RIGHT OF WAY PERMIT $50.00 872022 . .
permit creation, you can pay
fees. This tab contains a link to
pay fees, and displays fees
already paid, if any.

Inspections NN EEETNEETRIESIEETE | | Based on the permit created,

ROUTINE INSFEC... 0 nfo . .

COMPLIANCE INS... 0 several lnSpeCtIOHS may be
COMFACTION INS. 0 triggered. This page informs
ol ou of the activity and

PROOF ROLL 0 y y .
sReETCUTINGE.. | 0 progress of each inspection.
BACKFILL INSPEC.. o

SIDEWALK/CURES. 0

DRIVE APRON INS... o

BORESIUTILITY P... 0 -

Conditions | There are currently no conditons on this record. If there are conditions to the
issuance of your permit, they
are shown here.

Reviews The parties that will be

RIGHT-OF-WAY REVIEW

PWINSPECTO.. 872022 More Info

reviewing your permit request.

Permit Info

Havs you attached 3
Tramic Control Plan?
Whara Is the Job Sits
Rosemary and 88th
Agorasenntarsection?
Provids the Description
testing
of Wark
Propoasd $tart Date  5/3002022 12:00-00 AM
Propossd End Dats  §/17/2022 12:00:00 AM
Esfimatsa squars Fest
100
af Aspnart Excavation
Esfimatsd Linssr Faet of
Bors
Numbsr of
BoreaiPotholes
Number of Culverts 5
Artertal Strests Number
of Dayz Impscted
Wnat e tna Langtn [rt) or
Artorial Lanes Impacted
Colisctor strasta

Kumber of Days

w

Impactad

Additional Permit Information.

05/08/2023
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Content

Content Description

Permit Info 2

What Ie tha Langth (ft) af
Collsctor Lanes 100
Impacted
Local strast Humparat
Days Impacted
What I8 tha Langtn ft) af
Local Lanss Impacted
What |2 the Estimatad
Linear Fest of Cansrete?
"What 12 the Estimated
Lingar Fest of Curb, 100
Gutter, and Sidawalk?
Wne |2 dolng tha
Pavement Repair? subceniracior
Who I8 Providing the
subcontractor
Barricadss?
attach a Traffic Control
Flan Balow
Plsass note:
subcontractors raquira
COl and & Valld
i Attachments Included
Flsazs submit, If
applicable.
For atrest claseifcations
and If they Impact
artsrialicalisstomiosal

sireats Click Hera

Additional Permit Information.

Attachment
Info

If you have attached a document, it displays on the
Permit Info Tab. See Permit Info Tab

If you answered Yes to any
questions about attaching
documents, the question and
your answer displays here.
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Back on My Dashboard, your active permit is listed with a status of Intake, as shown below. If
inspections are required for this permit request, as they are in this example, then they are listed under
My Active Inspections.
Note: As permits are worked internally with the City, this dashboard displays the real-time status of
the record(s).

My Dashboard

Permits.
Apply
Search
Pay Fees
View on Map
Issued Permits Report

Projects

Apply for New Project

Search Frojects

Pay Fees

View on Map
Contractor
Licenses

Search

Pay Feas
Properties

Search Property
View on Ma~

Hello

Below is a Dashboard of your current activities.

LINK TO PERMIT 3, PROJECT 5, AND LICENSES

My Active Permits
J total record(s). T|-
PES ]
D
ROW23- 10600- RIGHT-OF Ry _ ~ ) B
00008 1056... PERMIT e s & & %]

LTS My Active Inspections

36 total record(s). ¥ [/
T -
00008 PERMIT INTAKE 10500-1055 ROUTINE INSPECTION &
00003 PERMIT INTAKE 10500-1056... COMPLIANCE INSPECTION
2 m INTAKE 105g0-105: MEACTION INSPECTION

3. To monitor the review and approval process, refer to Section 3.8 Permit’s Review & Approval

Process.

05/08/2023
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5.3 Requesting a Capital Improvement Project Permit

A Capital Improvement Project Permit is a permit that initiated for a city-wide project. After a project

is awarded, you as the contractor can apply for this permit.
1. From the external home page, click Login to login to e TRAKiT.

You are redirected to a dashboard of the current activities.

My Dashboard HBHD
Below is a Dashboard of your current activities.

Pemmits

Apply LINK TO PERMIT $, PROJECT $, AND LICENSE $
zearcn

Pay Fees
View on Map

Issued Permits Report 5’ My Open Permit Applications

Search Projects Continue Application 322023
Pay Fees

View on Map Continue Application RIGHT-OF V&Y FERMIT 22023 Delate
Applicatior RIGHT-OF V&Y FERMIT 22023 Delete

BT Continue Apgplication 2 et
Licenses

Search

Pay Fees My Active Permits

] 2 total record(s). Y [~

Properties pr—

Search Property ADDRESS TYPE STATUS

View on Map

. 2 RIGHT-OF -

Inspections (s 50,00 - b}

Schedule 00004 1084.. WY PERMIT *

View on Map ROW22- 10020- RIGHT-OF-

Cangel : - INTAKE 50.00 & & )

Scheduled 00005 1009.. WSy PERMIT
Business &
Other Licenses . o

Ay for Mew My Active Inspections

pply 30 total record(s). Y [=|

Ligenses

Search Licenses REC REC

2. Under the Permits heading, click Apply.
The Permit Application screen displays.

My Dashboard Permit Application Confirmation

Permits

Appl Need Help?
sssr{\h By agreeing to continue, | Ihat | am Ihepmperly owner or tenant or have the authority of the
Pay Fees property owner or tenant to make provided is complets and

View on Map correct, and that the an use will ’ 1o Ihe ilding code, the land-use code and

Issued Permits Report  [M1]1{ =14 laws and ordi which govern the property.

Projects
Apply for New Project NG
Search Projects .|
Pay Fees L
View an Map

Contractor

Page 84 of 153 Private and Confidential © 2023 Commerce City, Co.
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3. Click I Agree, and then click Continue.
The Permit Application screen displays.

The example below depicts:

PERMIT Type of Capital Improvement Project Permit

My Dashboard

Pay Fees
Issued Permits Report

Projects

Permits Step 1 Permit Information Step 2 Step 3 Step 4
Apply
Search

View on Map Permit Type Information

Permit Application

Apply for New Project *PERMIT [CAFITAL IMFROVENENTS PROJECT FERMIT ~

Search Projects Type
Pay Fees
View on Map

Contractor Dy
Licenses

Search

Pay Fees

*Job Value

Properties

SR Additional Infoermation
View on Map

Inspections. E|
Schedule PERMIT INFO

Humber?:

Business License?:

Other Licenses

Search Licenses
Pay Fees
Renew

Code Loeation
Fri~rcement

“What i the Project Name and Pr\:jer]

*Da you have a Commerce City

Apply for New *Are you registered on SAMS GOV?:
L= “What is your DUNS Number:

ey T N bt W o

4. Complete the following sections of the screen, dependent on your Permit selections.

EXAMPLE: In this example [ chose Capital Improvements Project.

Permit Type Information

* Required

R | Field

Description

* | Permit Type

From the drop-down list, select the type of permit.
Once you select a Type, further fields may display.

EX: Here Capital Improvement Project

* | Short Description

To give as much information as possible, describe your intent for the
permit.

* | Job Value

The monetary estimated value of the work to be done, for example
75000. No dollar signs or commas allowed — the system generates them.
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Additional Information:

Permit Info

Location information may display dependent on the Permit Type selected. In this scenario, for the
Permit Type- Capitol Improvement Project, Additional Information: Permit Info

displays.
R | Field Description
* | What is the Project Name and Project Number? | Type the name and number.
* | Do you have a Commerce City Business Important: In Attachments section. Attach
License? your valid Commerce City business license.
* | Are you registered on SAMS.GOV? Ensure you are registered on SAMS.GOV prior
to requesting this permit.
* | What is your DUNS Number: Type your DUNS number.
Location *
a. Inthe Search By field, From the drop-down list, select Address.
b. Inthe Search Value field, type CIP and click Search.
The system retrieves results matching characters types.
c. Select appropriate selection.

Note: Clicking Address Lookup will clear fields and return you to the original display.

Attachments

Ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your permit.

a.

€.

Click Select and locate the appropriate file.

Note: You may upload more than one file at a time. In this instance, provide a separate
description of each uploaded file.

The Description field displays.

Optionally enter a Description of the file.
Click Upload.

The following message displays:

Please ensure that all required attachments are included with the application. Failure to
include all required materials will delay the application process. Attachments will not be
returned once submitted. Attachments become the property of Commerce City.

Click Accept.
The system displays the file as uploaded.

Attachments

Please ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your permit.

sasing ===

As needed, upload additional files.
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5. Click Next Step.

05/08/2023

The Permit Application Step 2: Contact Information screen displays.

My Dashboard

Permits
Apply
Search
Pay Fees
View on Map

Josed Permits Report Application for a CAPITAL IMPROVEMENTS PROJECT PERMIT Permit

Projects

ki sl Applicant Information

Search Projects
Pay Fees
View on Map

Contractor
Licenses
Search
Pay Fees

Properties

Search Property
View on Map

Inspections
Sehedule
View on Map
Ganeel
Seheduled

Business &
Other Licenses
Apply for New
Licenses
Search Licenses
Pay Fees
Renew

Code

Enforcement
Search
Pay Fees

Permit Application

e e et

*Name *Phone

“City Litiston

sste =] Zip - 20120
Owner Information

o I
. I

Contractor Information

. —

s [y g, e Attess [——
- < ———— =

eTRAKit User Guide

a. Enter information for * required contacts, and for optional contacts as needed:

* = Required

R

Field

*

Applicant Information (prepopulated and changeable)

Owner Information

Contractor information

Contact Information

Private and Confidential © 2023 Commerce City, Co.
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6. Click Next Step.
The Permit Application: Step 3 Review and Submit screen displays.

My Dashboard

ees

ew on Map
Issued Permits Report

Projects

Search Property
View on Map

Inspecfions

Business &
Other Licenses
Apply for New
Li

Enforcement
Search
Pay Feas

Map
View Map

i CANCEL PREVIOUS STER suBMIm

7. Review and edit as needed information as needed, and then click Submit.
The Summary screen displays.

My Dashboard

Permits
Apply
Search
Pay Fees
View an Msp
Essued Permits Report
Projects

Apply for New Project
Search Projects

Enforcement
Search
Pay Fees

Map

Wiew Map
Locate My Address Permitinfe | Site Infa Comiacts (1) Fees S0.00 Inspections(4) |, Condiions (0) |, Reviews(2)

Shopping Cart

Type: CAPITAL IMPROVEMENTS PROUECT PERMIT
dubtype:
Bhort Dacaripan: liny descrptian
Biatus: INTAKE
Appllec Dabs: /1372023
Approves Data:
Icus Dats:

Fimnies Dats:

The tabs summarize the content on the requested permit:

Note: The depicted information can change based on other activity happening on this permit, like
edits, reviews or approvals, to name two. This information is collected based on one point in time.
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Tab

Content

Content Description

Permit Info

:  CAPITAL IMPROVEMENTS PROJECT PERMIT

short Descripion:  tiny description
Statue:  INTAKE
Applled Date:  5/16/2022
Approved Date:
Izgusd Date:

Finaled Dats:

Expiration Date:

Data you input plus any
attachments uploaded to this
permit are displayed.

Attachments:
Site Info sadrssn: - prman cr @ Address of the site and
cityrstateZip:  COMMERCE CITY. CO, 80022 : b
e associated lot details.
roperty Typs  STREET
APN:  STR-14085
subaivizion
Tract
Block
Lot
ssct-Twp-Rng
Lot $ize (SFE: O
Address City/StateiZip .
ContaCtS Mr Clean 1West Long Ave Malomar, CO 80120 - 8054 Data lnpl:lt On the ContaCt
et Lot LEEeaicos X Information screen.
Fees IENTTERNECTTTE | At multiple points in the
permit creation, you can pay
Charged: 3000 Balance Due: 50.00 feeS. ThlS tab Contains a hnk to
pay fees, and fees already paid,
if any.
Inspections BTN INETTITERCOR TSI | Based on the permit created,
ROUTINE INSPECTION o [ several inspections may be
TRAFFIC CONTROL IN '] . . .
triggered. This page informs
you of the activity and
progress of each inspection.
Conditions There are currently no conditions on this record. If there are conditions to the
issuance of your permit, they
are shown here.
Reviews i _ EENENEI MY | The parties that will be
PW - PERMIT TECH REVIEW PW PERMIT TECH 5162022 More Info

reviewing your permit request.

Permit Info

What Ie the Project
Hame and Project  Test Project 12345

Humbar?

Do you have 3
Commerce City  Yes

Businszs Licenes?

Are you regletared on

SAMEGOV?

winat Is your DUNS

=

Humpsr

Additional Permit Information.

05/08/2023
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Back on My Dashboard, your active permit is listed with a status of Intake, as shown below. If
inspections are required for this permit request, as they are in this example, then they are listed under
My Active Inspections.

Note: As permits are worked internally with the City, this dashboard displays the real-time status of

the record(s).

My Dashboard

Permits
Apply
Search
Pay Fees
View on Map
Issued Permits Report

Projects

Apply for New Project

Search Projects

Pay Fees

View on Map
Contractor
Licenses

Search

Pay Fees

Properties
Search Property
View on Map

Inspections
Schedule

Hello !

Below is a Dashboard of your current activities.

LINK TO PERMITS, PROJECTS. AND LICENSES

My Active Permits
Ef W 5 1 total record(s). ¥ [=]

PERMIT

T ADDRESS STATUS INSPECTION UNLINK
NIC
CAPITAL
CIP23- ALPINE & N
IMPRCVEMENTS INTAKE 50.00 ¢ s
00005 AVE - ; @
PROJECT PERMIT
My Active Inspections
40 total record(s). Y [=]
REC REC
REG NO ADDRESS INSPECTION DATE MAP
TYPE STATUS
ALPINE INFRASTRUCTURE INITIAL N
CIP23-00005 PERMIT INTAKE e
AVE AGCEPTANCE N
ALPINE .
CIP23-00005 PERMIT INTAKE o ROUTINE INSPECTION -
ALPINE
CIP23-00005 PERMIT INTAKE AVE TRAFFIC CONTROL INSPECTION
A
ALPINE PROJECT MANAGEMENT CLOSE
CIP23-00005 PERMIT INTAKE

AVE. ouT

e R S r—-

8. To monitor the review and approval process, refer to Section 3.8 Permit’s Review & Approval

Process.
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54 Requesting a Development Infrastructure Permit

To apply for a Development Infrastructure Permit:
1. From the external home page, click Login to login to e TRAKiT.
You are redirected to a dashboard of the current activities.

My Dashboard Hello Wb Sasssssins,

Below is a Dashboard of your current activities.
Permits

romy

searcn

Pay Fees
View on Map

ST FET s Tl a My Active Permits 2 total recordis). ¥ =)
reco S,

Projects
Apply for New Project DRESS TYPE STATUS | INSPECTION ATTACHMENT | MAP | UNLINK
Search Projects

Pay Fees

RADD22- 10086 RESIDENTIAL

View on Map INTAKE $532.19

o 00052 PITK ADDITION
Building
RESIDENTIAL

Contractor RMSTR22- 10086 & s )

A MASTER INTAKE $0.00 e
Licenses 00014 PITK -

Search MODEL

Pay Fees
Properties ) )

Search Property My Active Inspections

View on Map J total reco

- REC NO RECTYPE | RECSTATUS ADDRESS INSPECTION

|nmns _

Schedule RADD22-00052 PERMIT INTAKE 10086 PITK... BUILDING FINAL

Cancel RADD22-00052 PERMIT
View on Map

FOOTING 7 FOUNDATION

INTAKE

10086 PITK. ..

byl

2. Under the Permits heading, click Apply.
The Permit Application screen displays.

My Dashboard Permit Application Confirmation
Permits

Need Help?
QSE',‘E,. By agreeing to continue, | certify that | am the property owner or tenant or have the authority of the
Pay Fees property owner or tenant to make this application, that the information provided is complete and
View on Map correct, and that the construction and use will conform to the building code, the land-use code and

SSRGS s ST other applicable laws and ordinances which govern the property.

Projects
Apply for New Project @V
Search Projects _
Pay Fees © | Disagree
View on Map

Contractor
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3. Click I Agree, and then click Continue.
The Permit Application screen displays.

The example below depicts:

PERMIT Type of Development Infrastructure Permit

My Dashboard

Permits
Apply
Search
Pay Fees
View on Map
Issued Permits Report

Projects

Step 1 Permit Information Step 2

Permit Type Information

Permit Application

Step 3 Step 4

Apply for New Project *PERMIT

[DEVELOPMENT INFRASTRUCTURE PERMIT

v

Search Projects
Pay Fees

Type

View on Map |

*Short
Contractor [T
Licenses

Search

Pay Fees

*Job Value

Properties
Search Property
View on Map

Additional Information

=

PW DEV INF PERM

Inspections.
Schedule
View on Map
Cancel
Scheduled approved

Business &

Other Licenses

public impravements?:

*Are your Construction Plans
i7:

*Is your Drainage Report approved?:
“Is your Traffio Study approved?:
“What s the total dollar amount of the

What is the Project Number of your
previcus ission?:

iness. License:

*Do you have a Commerce City
B

4. Complete the following sections of the screen, dependent on your Permit selections.

EXAMPLE: In this example I chose Development Infrastructure Permit.

Permit Type Information

77 A

Commerce

u CITY

* Required

R | Field Description

* | Permit Type From the drop-down list, select the type of permit.
Once you select a Type, further fields may display.
EX: Here Development Infrastructure Permit

* | Short Description To give as much information as possible, describe your intent for the
permit.

* | Job Value The monetary estimated value of the work to be done, for example
75000. No dollar signs or commas allowed.

Additional Information

PW DEV INF PERM

Location information may display dependent on the Permit Type selected. In this scenario, for the
Permit Type- Capital Improvements Project Permit, Additional Information

displays.

R | Field

Description

*

Are your Construction Plans approved?

From the drop-down list, select an answer.

Page 92 of 153
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Field Description

Important: To successfully request this permit, your
Construction Plans must be approved.

Is your Drainage Report approved? From the drop-down list, select an answer.

Important: To successfully request this permit, your
Drainage Report must be approved.

Is your Traffic Study approved? From the drop-down list, select an answer.

Important: To successfully request this permit, your
Traffic Study must be approved.

What is the total dollar amount of the The total dollar amounts, for example 75000. No
public improvements? dollar signs or commas allowed — they are generated.
What is the project number of your Type the project number.

previous submission?

Do you have a Commerce City From the drop-down list, select an answer.

Business License? . .
4 Important: To successfully request this permit, you

must have a current Commerce City Business License.

What is your Commerce City Business Type the Business License Number.
License Number?

Location *
a. Inthe Search By field, From the drop-down list, select Address or Parcel ID.
b. In the Search Value field, do one of the following:
» Ifyou selected Parcel ID, type a partial or full entry, and click Search.
= [fyou are searching for a subdivision, ensure Address is selected above, type SUB, and
click Search.
The system retrieves results matching characters types.
c. Select appropriate selection.

The system displays the full address for your selection—a subdivision example is:
SA-1028
LABCO RESUB

Note: Clicking Address Lookup will clear fields and return you to the original display.

Attachments

Ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your permit.

a.

Click Select and locate the appropriate file.

Note: You may upload more than one file at a time. In this instance, provide a separate
description of each uploaded file.

The Description field displays.
Optionally enter a Description of the file.
Click Upload.
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The following message displays:

Please ensure that all required attachments are included with the application. Failure to
include all required materials will delay the application process. Attachments will not be
returned once submitted. Attachments become the property of Commerce City.

d. Click Accept.
The system displays the file as uploaded.
Attachments

Pleaze ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your permit.

Flianama Sehect

Attachments:

TCO_process.pdf
tasing [ oo |

Description |

e. Asneeded, upload additional files.
5. Click Next Step.
The Permit Application Step 2: Contact Information screen displays.

Permit Application
Application for a DEVELOPMENT INFRASTRUCTURE PERMIT Permit
Developer Information
nama Fnons L
sdarsee EmailAddess [ |
ciy
stats zp - 1
=
Applicant Information
]
Business & “agaress [ EmailAddress [ |
Other Licenses
Appiy for New oy C I
e e o] —
Pay Fe
=25 il
[
Enforcement Engineer/Surveyor Information
Hame Phons i
addrssn EmailAddress [ |
iy
state zp N [ ]
g

a. Enter information for * required contacts, and for any optional contacts as needed:
* = Required
R | Field

Developer Information

* | Applicant Information (pre-populated and changeable)

Engineer/Surveyor information

Contractor Information

Contact Information

Emergency Contact Information
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6. Click Next Step.
The Permit Application: Step 3 Review and Submit screen displays.

My Dashboard Permit Application

Permits Step 1 Step 2 Step3 Review and Submit Step 4
Apply
Search

Pay Fees
Wiew on Map

|ssued Permits Report Application for a DEVELOPMENT INFRASTRUCTURE PERMIT Permit

Projects

Apply for New Project

Search Projects

Pay Fees Permit Information Location

e o (==] (=51
Contractor Type DEVELOPMENT
T ——— INFRASTRUCTURE PERMIT

Search Subtype

Pay Feas Deseription My 58 Sub DIP
Properties Job Value 375,000.00

Search Property Fee Information

View on Map

Inspections Contacts E3 Type Amount

Schedule Totzl Fees $0.00
View on Map

Cancel
Scheduled

LABCO RESUB LABCO RESUB

Developer Information

Business & Applicant Information Attachments
Other Licenses - L
Apply for New r o

Licenses - To upload additional attachments click on Upload.
Search Licenses

Pay Fees ) )
T Engineer/Surveyor Information

Code

Enforcement Contractor Information
Search
Pay Fees .

Map

View Map

Locate My Address. Contact Information
Shopping Cart

SZLTE;E? Emergency Contact Information

Upl

Contact
GContact us

Review the information prior to submitting.

oo

7. Review and edit as needed information as needed, and then click Submit.
The Permit map and Permit Descriptions tab displays.
The tabs summarize the content on the requested permit:

Note: The depicted information can change based on other activity happening on this permit, like
edits, reviews or approvals, to name two. This information is collected based on ore point in time.

Tab Content Content Description
Permit Info Type: DEVELOPMENT INFRASTRUCTURE PERMIT Data you input plus any
Subtype:

attachments uploaded to this
permit are displayed.

Short Description:  tiny description
Status:  INTAKE
Applied Date:  6/6/2022
Approved Date:
Issued Date:
Finaled Date:

Expiration Date:
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Tab Content Content Description
Site Info Address: 10056 Address or Parcel ID of the
Sitefep: COMMERCE €I £0, 80022 site and associated lot details.
Property Type  PARCEL
APN: 172316216009
Subdivision: REUNION FILING NO 12
Tract:
Block:
Lot: 36
Sect-Twp-Rng: 16 28 66W
Lot Size (SF):  7316.96002037
T S Coysoize i

ContaCtS A ' Mr Clean 1West Long Ave Mzlomar, CO 80120 - 8054 Data IHPUt On the ContaCt

= P EyERTE] Information screen.

Fees EETTEENECTTTE | At multiple points in the
permit creation, you can pay

Charged: 3000 Balance Due: 50.00 feeS. ThlS tab Contains a hnk to
pay fees, and fees already paid.

Inspections EECINEETTNNEON NN | Based on the permit created,

ROUTINE INSPECTIN ¢ several inspections may be
TRAFFIC CONTROL IN 0 R
triggered.
This page informs you of the
activity and progress of each
inspection.
When the permit is issued, you
will see inspection scheduling
links here.

Conditions There are currently ne conditions on this record. H there are Condltlons_to the
issuance of your permit, they
are shown here.

Reviews RN RN T RETTTAT | The reviewer(s) who will be

DEVELOPMENT INFRASTRUCT PW ENGINEER. 6/6/2022 More Info . . .
reviewing your permit request.

PW Dev Inf e s Data you input to this permit is

Perm s yourOrame o displayed.

approved?
Is your Traffic Study v
approved? =
What is the total dollar
amount of the public 75000
improvements?
What is the Project
Number of your 6543
previous submission?
Do you have a
Commerce City Yes
Business License
What is your Commerce
City Business License 123456
Number?
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Back on My Dashboard, your active permit is listed with a status of Intake, as shown below. If

inspections are required for the permit request, then they are listed under My Active Inspections.
Note: As permits are worked internally with the City, this dashboard displays the real-time status
of the record(s).

My Dashboard HE‘.HO

Below is a Dashboard of your current activities.
Pemmits

Apply
Search

Pay Feas . . -
View on Map i? My Open Permit Applications e
Issued Permits Report 1 total record(s).
. Applications In Progress Permit Type
e Continue Application CAPITAL IMPROVEMENTS PROJECT PERMIT 182023 Delete

Apply for New Project

Search Projects

Pay Fees

View on Map @ My Active P its
Contractor

i PERMIT
Licenses ADDRESS Y STATUS | INSPECTION

Search NO.

Fele= DEVELOPMENT
. DiF23- LABCO _ _
Properties INFRASTRUCTURE INTAKE 3000 (G-’

Search Property 00008 RESU... j

View on Mzp

2 total record(s). ¥ [=]

ATTACHMENT | MAP

Inspections

“rhedule

8. To monitor the review and approval process, refer to Section 4.8 Permit’s Review & Approval
Process.

5.5 Requesting an Overweight Oversized Transportation Permit
1. From the external home page, click Login to login to eTRAKIT.

You are redirected to a dashboard of the current activities.

My Dashboard Hello Wb Sasisssiii,

Below is a Dashboard of your current activities.
Permits

sooy

seartn

Pay Fees
View on Map

AR g’ My Active Permits 2 total record(s). ¥ ]
record|s

Projects
Apply for New Project DRESS TYPE STATUS | INSPECTION ATTACHMENT UNLINK
Search Projects
Pay Fees

RADD22- 10086 RESIDENTIAL
View on Map INTAKE $532.19
o 00052 PITK ADDITION
Building
RESIDENTIAL

Contractor RMSTR22- 10086 P .

A MASTER INTAKE $0.00 e

Licenses 00014 PITK ) °
Search MODEL
Pay Fees

Properties ) )

Search Property My Active Inspections

View on Map 3 total recol
|nmns _

Schedule RADD22-00052 PERMIT INTAKE 10086 PITK... BUILDING FINAL

Cancel RADD22-00052 PERMIT FOOTING f FOLINDATION

View on Map

INTAKE

10086 PITK. ..

Sl
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2. Under the Permits heading, click Apply.

The Permit Application screen displays.

My Dashboard

Permits
Apply
Searcn

Pay Fees

View on Map

ESNEE AL other applicable laws and ordinances which govern the property.

Projects
Apply for New Project [N@RP Y
Search Projects
Pay Fees O 1Disagree
View on Map

CONTINUE

Contractor
S

3. Click I Agree, and then click Continue.
The Permit Application screen displays.

The example below depicts:
PERMIT Type of Oversize Overweight

Permit Application Confirmation

By agreeing to continue, | certify that | am the property owner or tenant or have the authority of the:
property owner or tenant to make this application, that the information provided is complete and
correct, and that the construction and use will conform to the building code, the land-use code and

R
Yers

Need Help?

Single Trip Transportation

Permit

D
Issued Permits Report
Projects
Apply for New Project
Search Projects

Pay Fees
View on Map

Contractor
Licenses
Search
Pay Fees
Properties
Search Property
View on Map

Inspections

Business &
Ofther Licenses
Apply for New
Licenses
Search Licenses
Pay Fees
Renew

Step 1 Permit Information Step 2

Permit Type Information

*PERMIT
Type

“Short |

Permit Application

step 3 Step 4

OVERSIZE/OVERVWEIGHT SINGLE TRIF TRANSP PERMIT v

*Job Value

Additional Information

=

PERMIT INFO

*Oversized load description: |

T |

*Route Destination:

“Width of Load:

4. Complete the following sections of the screen, dependent on your Permit selections.

EXAMPLE: In this example I chose Oversize Overweight Single Trip

Transportation Permit.

Permit Type Information

* Required

R | Field

Description

* | Permit Type

From the drop-down list, select the type of permit.
Once you select a Type, further fields may display.

EX: Here Oversize Overweight Single Trip
Transportation Permit

* | Short Description

To give as much information as possible, describe your intent for the permit.

* | Job Value

The monetary estimated value of the work to be done, for example 75000.

No dollar signs or commas allowed.
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Location information may display dependent on the Permit Type selected. In this scenario, for the
Permit Type- Oversize Overweight Single Trip Transportation Permit,

Additional Information displays.

* = Required
R Field Description
* Please provide the make and Type the make and model of the vehicle, for example 2005

model of the vehicle

Kenworth W900.

* Oversized load description

Describe the oversize load.

* Route Origin

On what city, state, and highway did your trip originate?

* Route Destination

What is your final destination?

* Width of Load

State the width of the load, for example 15’ 8”

* Height of Load

State the height of the load, for example 107 2”

* Length of Load

State the length of the load, for example 10" 9~

* Estimated Weight of Load

Estimate the weight of the load, for example 1 ton or
8000 pounds.

* Number of escort vehicles Define the number of escort vehicles. For none, leave blank
or type O.
* Insurance Carrier and Policy Type your vehicle’s Insurance Carrier and the associated
Number Policy Number.

* What is the date and time of trip?

Define the date or date range in mm/dd/yy, and time of the
trip, for example 4/2/22 8am

* Applicant Must Notify Utility
Companies and City Police

From the drop-down list, select your acceptance or non-
acceptance.

Department
Permit Info 2
R | Field Description
Description of route (if not uploaded as an Type a description of route, or indicate that the
attachment) attachment describes the route.

be moved though Commerce City

* | What is the number of days single trip will Type the number of days.

05/08/2023

Page 99 of 153



eTRAKit User Guide

Location Info 1

In the section below, please type the word “HAUL” and select the HAULROUTE option.

Location

a. Inthe Search By field, From the drop-down list, select Address.

b. In the Search Value field, type the word HAUL and click Search.
The system retrieves results matching characters types.

c. Select Haul Routes - STREET.

The system displays the the selection:
HaulRoutes
Haul Routes

Note: Clicking Address Lookup will clear fields and return you to the original display.

Attachments

CITY

Ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your permit.

a.

€.

Click Select and locate the appropriate file.

Note: You may upload more than one file at a time. In this instance, provide a separate
description of each uploaded file.

The Description field displays.
Optionally enter a Description of the file.
Click Upload.

The following message displays:

Please ensure that all required attachments are included with the application. Failure to
include all required materials will delay the application process. Attachments will not be
returned once submitted. Attachments become the property of Commerce City.

Click Accept.
The system displays the file as uploaded.
Attachments

Please ensure to include required attachments with your application. Failure to do so may delay in the
isguance of your permit

Flianama Select

Descripion

| Attachments:

TCO_process.pdf
tacing [ caere |

As needed, upload additional files.
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5. Click Next Step.
The Permit Application Step 2: Contact Information screen displays.

05/08/2023

My Dashboard Permit Application
oy = ees et
Apply
Search
Pay Fees
e nnlN Application for a OVERSIZE/OVERWEIGHT SINGLE TRIP TRANSP
Issued Permits Report .
PERMIT Permit
Projects
Apply for New Project
ﬁ:ré::;smjeds Company Information
View on Map
R E— -
Licenses Address

Search
e ]
Properties s [ ] & i [ ]

Search Property
View on Map :l

CLEAR
Inspections EE

Schedule

View on Map ) )
Cancel Applicant Information
Scheduled

Business & *Name beth buonanna *Fhone (303) 437-7233
Other Licenses “Address

Apply for New
Licenses *City Littleton

Search Licenses -
Pay Fees e =
Fenen
Code
Enforcement.
Search Owner Information
Pay Fees
Map Name

View Map
- pcate My Address Address

1501 West Long Ave

I T E—

“Email Address | pethbuonannoli@msn.com

eTRAKit User Guide

a. Enter information for * required contacts, and for optional contacts as needed:

* = Required

R | Field

Company Information

* | Applicant Information (prepopulated and changeable)

Owner Information

Contact Information

Emergency Contact Information

Private and Confidential © 2023 Commerce City, Co.
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6. Click Next Step.

NN

&

The Permit Application: Step 3 Review and Submit screen displays.

My Dashboard Permit Application

Pay Fees
View on Maj
Issued Permits Report
@8\ PERMIT Permit
Projects
Apply for New Project
Search Projects
Pay Fees
View on Map.

Permit Information Location

DT

OVERSIZE/OVERWEIGHT
‘SINGLE TRIP TRANSP PERMIT

Contractor
Licenses Type
Search

Pay Fees

Haul Routes
Subtype
Description
Job Value

tiny description
$75,000.00

Properties
Search Property
View on Map Fee Information

Inspections
‘Schedule

Permits Step 1 Step 2 Step 3 Review and Submit Step 4
Apply
Search

Application for a OVERSIZE/OVERWEIGHT SINGLE TRIP TRANSP

DT

Contacts

Type

View on Map

Company Information SINGLE TRI...

Business & Total Fees

Other Licenses
‘Apply for New
Licenses
Search Licenses
Pay Fees
Renew

Code

Applicant Information

Attachments

Owner Information

Pay Fees Contact Information

Map
View Ma

p
Locate My Address Emergency Contact Information

Shopping Cart
Pay All Fees
Paid te
SR Review the information prior to submitting.

NoxT STER

Contact
Contact ve

cance B previous srep

PW - OVERSIZED WEIGHT

To upload additional attachments click on Upload.

‘Amount
$165.00

$165.00

Review and edit as needed information as needed, and then click Next Step.
8. The Permit Application: Step 4 Checkout/Confirmation message displays.

My Dashboard Permit Application

Permits
Apply
Search
Pay Fees
View on Map
Issued Permits Report

Step 1 Step 2

Checkout Summary
Projects
Apply for New Project
Search Projecis
Pay Fees
View on Map

information and select "Process Payment”

Step 3 Step4 Checkout/iConfirmation

Below are the current fees due for your permit/project(s). Please select the permit/project(s) you wish te pay and
select 'Proceed to Checkout. Verify correct item(s) to pay and select 'Proceed to Payment'. Enter the required

OVERSIZE/OVERWEIGHT SINGLE TRIP TRANSP PERMIT Permit

Contractor

Licenses Description

Quantity Amount

Search

PW - OVERSIZED WEIGHT SINGLE TRIP FEE
Pay Fees

1 $165.00

Properties
Search Property
View on Map

Inspections
Schedule
View on Map
Cancel
Scheduled

Rucinace R

BACK TO STEF ONE ADD TO SHOFFING CART PAY BY CREDIT CARD PAY WITH ECHECK

Fees Due: $165.00

Total: $165.00

9. Pay your fees. Click Pay by Credit Card or Pay with ECheck and follow the prompts to pay

your Permit bill.

b. Enter Payment Information, and click Next Step: Review Payment.

The Review Payment screen displays.

c. Review payment and Billing Information, click the I Agree statement, and click Make

Payment.

You are returned to the Step 4 Checkout/Confirmation screen.
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My Dashboard

Permits
Apply
Search
Pay Fees
View on Map
Issued Permits Report

Projects
Apply for New Project
Search Projects
Pay Fees
View on Map

Contractor
Licenses

Search
Pay Fees

Properties

Search Property
View on Map

Inspections
Schedule
View on Map
Cancel
Scheduled

Business &
Other Licenses
Apply for New
Licenses
Search Licenses
Pay Fees
Renew

Code
Enforcement

Search
Pay Fees

Map

AP AR

Permit Application

Step 3 Step 4 Checkout/Confirmation

Payment Status: Paid Print this page as your
receipt of payment. You will also receive an e-mail
confirmation.

Receipt No: WEB02375

Date: 4/14/2023 1:43:49 PM

Step 1 Step 2

Amount Paid: $165.00

P—— OVERSIZEJOVERWEIGH!
PERMIT [l [Rwtes  |SINGLE TRIP TRANSP
IPERMIT

PW - OVERSIZED

WEIGHT SINGLE TRIP §165.00
FEE

Subtotal $165.00
Total
amount$165.00
paid:

VIEW PERMIT PRINT SUMMARY

In your email, you will receive the following:

* A notification thanking you for your online order.

* A payment receipt.

10. To view the permit, click View Permit or click the Permit #.

05/08/2023

The Permit map and Permit Descriptions tab displays.

My Dashboard

Pemits
Apply
Search
PayFaes
View an Maj
Issued Permits Report

Projects
Apply for New Project
Search Projects
Pay Fees
View on Map

Contractor
Licenses
Search
Pay Fees.
Properties
Search Property
View on Map
Inspections
Schedule

Scheduled

Business &
Other Licenses
Apply for New
Licenses.
Search Licenses
Pay Fees.
Renew

Code
Enforcement
Search
Pay Fees.
Map
View Map
Locate My Address

Shopping Cart
Pay All Fees.
Paid tems

Contact

Contact us

Permit Search
LClick here for
Search By: [Permits ~
oy ‘search examples
Search Operator: [Contains v |
Search Value:
SEARCH

MAP OFF

Golden Benne

Evergraen

Permit #05Tz3-00004
& Rttachment

| Pemitinfo '\ Stelnfo Y Confaets(1} % Fees3000 '\ Inspections(0) ' GCondiions(0) %\ Reviews(?)

 Pemitinfo Y Permitinfoz Y LOCATIOMINFO1 \

Type: OVERSIZE/CVERWEIGHT SINGLE TRIF TRANSF PERMIT

Sublype:

Short Description:
Status:

Applisd Date:
Approved Date:

OOSTTR
INTAKE

272022

Private and Confidential © 2023 Commerce City, Co.
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The tabs summarize the content on the requested permit:

Note: The depicted information can change based on other activity happening on this permit, like
edits, reviews or approvals, to name two. This information is collected based on one point in time.

Tab Content Content Description
Permit Info Type: OVERSIZEOVERWEIGHT SINGLE TRIP TRANSF PERMT | Data you input plus any
e attachments uploaded to this
permit are displayed.
Short Description:  tiny description
Status:  INTAKE
Applied Date:  G6/2022
Approved Date:
|ssuad Date:
Finaled Diate:
Expiration Diate:
Site Info Address or Parcel ID of the
Address: Hazul Routes . . .
. i site and associated lot details.
City! Stata/Zip:
Property Type STREET
APN: HaulRoutes
Subdivision:
Tract:
Block:
Lot
Sect-Twp-Ring:
Lot Size (SF): O
Address 3
ContaCtS 1 ¥eest Long Ave Mslomar, CO 80120 - 8054 Data lnpl.lt On the ContaCt
] = ity Qo sz Information screen.
CONTRACTOR Mzry Contractor
Fees Descriptian Amaunt Paid Date At multiple points in the
PV - OVERSIZED WEIGHT SINGLE TRIP FEE $0.00 permit creation, you can pay
fees. This tab contains a link to
Charges: s000  Balance Due: 30.00 | pay fees, and fees already paid.

Inspections There are currently no inspections on this record. Based on the perrnit created,
several inspections may be
triggered, or none will be
triggered.

This page informs you of the
activity and progress of each
inspection.

When the permit is issued, you
will see inspection scheduling
links here.

Conditions There are currently no conditions on this record. H there are Condltlons_to the
issuance of your permit, they
are shown here.

Reviews ENNETE T R ETEIEET | The reviewer(s) who will

PW - PERMIT TECH REVIEW PW PERMIT TE. 8872022 More Info reVieW your permit request.
TRANSPORTATION PERMIT RE. PW INSPECTO... aa/2022 More Info
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Tab Content Content Description
Permit Info :'“:*I '”:’:”v:*f 2305 Henucrtn WS00 Additional Permit Information.
description
Route Origin

Route Destination
Width of Load
Height of Load
Length of Load

Estimated Weight of

Load

Number of escort

wvehicles

Insuranee Carrier and

Folicy Number

What is the date and

time of trip?

Applicant Must Nofify
Utility Companies and  Accept

City Police Department

Permit Info 2 | Deseription of reute fi Additional Permit Information.
notuploaded as an 5455485
attachment]
What is the number of

days single trip will be

4
mowved through
Commerce City
Location In the section below, Dlsplay§ address 1.nput
Info 1 instructions for this type of
please type the word

permit.
"HAUL" and select the

HAULROUTE option.

Back on My Dashboard, your active permit is listed with a status of Intake, as shown below. If
inspections are required for the permit request, then they are listed under My Active Inspections.
Note: As permits are worked internally with the City, this dashboard displays the real-time status of
the record(s).

My Dashboard Hello beth buonanno.

Below ts a Dashboard of your current activities.

LINK TO PERMITS, PROJECTS, AND LICENSES

View on Map

Issued Permits Report i icati
g My Open Permit Applications 1 totat records). ¥ [

Projects
Apply for New Project Appications In Progress Permit Type Greated Date m

Search Projects Continue Application DEVELOPMENT INFRASTRUCTURE PERMIT 47132023 Delete
Pay Fees
Viow on Map

Contractor @’ = :
My Active Permits
Licenses Y 1 total record(s). Y [

Search PERMIT FEES
Pay Fees TYPE STATUS | INSPECTION BiE ATTACHMENT | MAP | UNLINK
os a

Properties »
ey OVERSIZE/IOVERWEIGHT
View on Map

SINGLE TRIP TRANSP INTAKE 50.00 & & 3

Inspections PERMIT |

Schedule
View on Map

Cancel

edi d

11. To monitor the review and approval process, refer to Section 4.9 Permit’s Review & Approval
Process.
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5.6 Requesting Street Occupancy Closure Permit
Important: If you are having a block Party, please apply for a Temporary Events and Uses Permit.

Important: If you are performing excavation or street cut work, please apply for a Right-of-Way
Permit.

To request a Street Occupancy Closure Permit for a non-organized event:
1. From the external home page, click Login to login to e TRAKIT.

You are redirected to a dashboard of the current activities.

My Dashboard Hello ' .

Below is a Dashboard of your current activities.
Permits

Apply LINK TO PERMITS, PROJECTS, AND LICENSES
Search

Pay Fees
View on Map

Issued Permits Report! @l My Open Permit Applications =
1 total record(s).

Projects
Apply for New Project Applicaiions In Progress Permit Type Created Date

ﬁea"g‘ Projects Continue Application DEVELOPMENT INFRASTRUGTURE PERMIT 411372023 Delete
ay Fees
View on Map

E el @’ My Active Permits
Licenses Y 1 total record(s). Y E

Search PERMIT FEES
Pay Fees e ADDRESS TYPE STATUS INSPECTION T ATTACHMENT MAP UNLINK

Properties OVERSIZE/OVERWEIGHT

3%"3' Ph',,"pe“y oSt Haul SINGLE TRIP TRANSP INTAKE & § @
tew on Map 00005 Route - )

Inspections
Schedule

e oM A

2. Under the Permits heading, click Apply.

The Permit Application screen displays.

My Dashboard Permit Application Confirmation
Permits

Apply Need Help?

Searcn By agreeing to continue, | certify that | am the property owner or tenant or have the authority of the

Pay Fees property owner or tenant to make this e provided is p an
View on Map correct, and that the construction and use will conform to the building code, the land-use code and
S EEE L other applicable laws and ordinances which govern the property.

Projects
Apply for New Project [N@RPS
Search Projects
e O I Disagree
View on Map

Contractor

3. Click I Agree, and then click Continue.
The Permit Application screen displays.

The example below depicts:
PERMIT Type of Street Occupancy Closure Permit

My Dashboard Permit Application
Permits. Step1 Permit Information Step 2 Step 3 Step 4
Apply
Search
Pay Fees X _
VDT TR Permit Type Information
Issued Permits Report
Projects
Apply for New Project [IRZLULE [STREET OCCUPANCY/CLOSURE PERMIT -
Search Projects. Type
Pay Fees
View on Map
“Short ‘
Contractor Description:
Licenses .
e “Job Value
Pay Fees
Properties o .
Se:,m [— Additional Information
View on Map
Inspections =
Schedule PERMIT INFO

View on Map

“Have you attached a Traffc Control | <.
piem=iy

Is-this for a block party? Please apply| ~
Business & for an TEMPORARY EVENTS AND
Other Licenses USES pormit:
it performing excavation or stret cu v ]
Apply for New ‘work, picase apply for a right-of-way
Licenses permit:

Search Licenses
o
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4. Complete the following sections of the screen, dependent on your Permit selections.
EXAMPLE: In this example I chose Street Occupancy Closure Permit.

Permit Type Information

* Required
R | Field Description
* | Permit Type From the drop-down list, select the type of permit.

Once you select a Type, further fields may display.

EX: Here Street Occupancy Closure Permit

* | Short Description | To give as much information as possible, describe your intent for the permit.

* | Job Value The monetary estimated value of the work to be done, for example type
75000. No dollar signs or commas allowed-they are auto-generated

Additional Information:

Permit Info

Location information may display dependent on the Permit Type selected. In this scenario, for the
Permit Type- Street Occupancy Closure Permit, Additional Information displays.

R Field Description

* Have you attached a Traffic From the drop-down list, select your answer.

()
Control Plan? Important: To have this permit processed successfully, you

must attach the Traffic Control Plan.

* Is this for a block party? From the drop-down list, is you select Yes, then STOP!!!
Please apply for a Please apply for a Temporary Events and Uses Permit.
TEMPORARY EVENTS
AND USES permit:

If performing excavation or From the drop-down list, is you select Yes, then STOP!!!
street cut work, please apply | Please apply for a Right of Way Permit.
for a right-of-way permit:

Location *
a. Inthe Search By field, From the drop-down list, select Parcel ID.
b. In the Search Value field, type ST and click Search.
The system retrieves results matching characters types.
c. Select appropriate selection.
The system displays your selection, for example
STR-1310
12470-13167 CAMERON DR
BRIGHTON, CO 80603
Note: Clicking Address Lookup will clear fields and return you to the original display.
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Attachments

77-

Commerce

u CITY

Ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your permit.

a. Click Select and locate the appropriate file.

Note: You may upload more than one file at a time. In this instance, provide a separate
description of each uploaded file.

The Description field displays.

b. Optionally enter a Description of the file.

Click

Upload.

The following message displays:

Please ensure that all required attachments are included with the application. Failure to
include all required materials will delay the application process. Attachments will not be

returned once submitted. Attachments become the property of Commerce City.

d. Click

Accept.

The system displays the file as uploaded.
Attachments

Please ensure to include required attachments with your application. Failure to do so may delay in the

issuance of your permit.

Flignama

Description |

Select

Attachments:
TCO_process. pdf
testing

e. Asneeded, upload additional files.
5. Click Next Step.

The Permit Application Step 2: Contact Information screen displays.

My Dashboard

Permits
Apply

P

Is: its Report

Projects
Apply for New Project
Search Projects
Fay Fees
View on Map

Contractor
Licenses
Search
Fay Fees
Properties
Search Praperty
View on Map

Inspections
Schedule

Business &
Other Licenses

Apply for New
Li

S

Enforcement
Search
Pay Fees
Map
View Map
Locate My Address.
Shopping Cart
Fay All Fees
Paid Hems
Contact
Contact us
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Permit Application

Step 1 Step 2 Contact Information Step 3 Step 4

| Application for a STREET OCCUPANCY/CLOSURE PERMIT Permit

Contractor Information
Name

Address

city

e L]
Subeontractor Information
Name

Address

city

sete [ ]

Applicant Information

o
o EER—
*State. co

Private and Confidential © 2023 Commerce City, Co.
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ConY CONTRACTOR RFORMETON
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*Email Address | sethbuoranrs’ 1 @msn.com
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a. Enter information for * required contacts, and for optional contacts as needed:

* = Required

R | Field

Contractor Information

Subcontractor Information

Note: To copy above contact information, click Copy Contractor Information.

* | Applicant Information (pre-populated and changeable)

Company Information

Developer Information

Contact Information

Emergency Contact Information

Click Next Step.

The Permit Application: Step 3 Review and Submit screen displays.

My Dashizoard Permit Application

Permits Step 1 Step 2 Step 3 Review and Submit Step 4
Apply
Search

Application for a STREET OCCUPANCY/CLOSURE PERMIT Permit

Issued Permits Report

Projects
Apply for New Project
Search Projects
Pay Fees Permit Information Location
e, 2 =] ==
Contractor Type STREET
Licenses OCCUPANCY/CLOSURE RECISEECES N AU
Search GEIr
Pay Fees Subtype
Properties Description finy desenption .
Search Property Job Valuz 575,000.00 Fee Information
View on Map
Inspections T Ay it
e Contacts = pLd moun
View on M
Comoat T Contractor tnformation OCCUPANCY/CLOSURE $20.00
Scheduled PERMIT
Business & PW- STREET e
e Subcontractor Information OCCUPANGY PER . '
Apply for New Totzl Feas $20.00
Licenses.
Applicant Information
- . Attachments
Attachments:
Enforcement
Search Company Information femplate ot ==
Pay Fees
To upload addifional attachments click on Upload
L el e e upd

View May
Locate My Address

Shopping Cart Contact Information
Pay All Fees.
Paid lfems

Contact Emergency Contact Information
Contact us

Review the information prior to submitting.

B e [

Private and Confidential © 2023 Commerce City, Co.

Page 109 of 153



eTRAKit User Guide

7. Review and edit as needed information as needed, and then click Next Step.

The Step 4 Checkout/Confirmation screen displays.

My Dashboard

Step 1

Checkout Summary

Permit Application

Step2

Step 3 Step4 CheckoutiConfirmation

Projects
Apply for New Project
Search Projects

select Proceed fo

ue for your i
Checkout' Veity correct item(s) to pay and select Proced to Payment_ Enter the required
information and select "Pracess Payment'-

STREET OCCUPANCY/CLOSURE PERMIT Permit

Ploase select the pemit/prajsc(s) you wish to pay and
i

Contractor

LLLLLLL

e Description Quantity Amount
s STREET OCCUPANCY/CLOSURE PERMIT 1 $20.00
PW - STREET OCCUPANGY PERMIT FEE 20,00
Fees Due: $20.00
Total: $20.00

BACKTO STEROHE 'ADD TO SHOPPING CART. | Y Y CRED GARD W EGHEGK. |

77-

Commerce

u CITY

8. Pay your fees. Click Pay by CREDIT CARD or Pay with ECHECK and follow the prompts to
pay your Permit bill.

a. Enter Payment Information, and click Next Step: Review Payment.

The Review Payment screen displays.

b. Review payment and Billing Information, click the I Agree statement, and click Make

Payment.

You are returned to the Step 4 Checkout/Confirmation screen.

My Dashboard

Permits.
Apply
Search
Pay Fees
View on Map
Issued Permits Report

Projects
Apply for New Project
Search Projects
Pay Fees
View on Map

Contractor
Licenses
Search
Pay Fees
Properties
Search Property
View on Map
Inspections
Schedule

View on Map
Cancel

Scheduled

Business &
Other Licenses.
Apply for New

Search Licenses
Pay Fees
Renew

Code
Enforcement
Search
Pay Fees
Map
View Map
Locate My Address
‘Shopping Cart

Pay All Fees
Paid ltams

Step 1

Permit Application

Step 2 Step 3 Step4 Checkout/Confirmation

Payment Status: Paid Print this page as your
receipt of payment. You will also recsive an e-mail
confirmation.

Receipt No: WEB02377

Date: 4/14/2023 4:27:38 PM

Amount Paid: $20.00

|STREET
SOCZ3- UB00-4399 E[ ., .
oo [R5 R piormonny

STREET

OCCUPANCY/CLOSURE §20.00
PERMIT

QOCCUPANCY

$20.00

PERMIT FEE

Total
amount
paid:

Subtotal §20.00

$20.00

DRusle

In your email, you will receive the following:

= A notification thanking you for your online order.

= A payment receipt.
9. Click View Permit.
The Permit map and Permit Descriptions tab displays.

The tabs summarize the content on the requested permit:

Note: The depicted information can change based on other activity happening on this permit, like
edits, reviews or approvals, to name two. This information is collected based on one point in time.

Page 110 of 153

Private and Confidential © 2023 Commerce City, Co.

05/08/2023



Commerce

eTRAKit User Guide

Tab Content Content Description
Pel‘l’nlt Info L\} Type: STREET QCCUPANCYICLOSURE PERMIT Data you input plus any
Subtype: attachments uploaded to this
Short Description:  tiny description peI‘Inlt are dlSplayed
Status: INTAKE
Applied Date: &Q2022
Approved Date:
Issusd Date:
Finaled Date:
Expiration Date:
Site Info Address: pimian o1 @ Address or Parcel ID of the
City/State/Zip: COMMERCE CITY, CO, 80022 Site and associated 10t detalls,
Property Type STREET
APN: STR-14085
Subdivision:
Tract:
Block:
Lot
Sect-Twp-Rng:
Lot Size (SF O
Contacts EEETE T TR | Doata input on the Contact
APPLICANT beth buonanno 1West Long Ave Malomar. CO 80120 - 8054 Information Screen
CONTRACTOR Mr Clean :
OWNER Coniractor 1 1'West Long Ave Malomar, co 80120 - 8054
Fees I TR T | At multiple points in the
STREET OCCUPANCY/CLOSURE PERMIT $20.00 Baz02z . .
permit creation, you can pay
fees. This tab contains a link to
pay fees, and fees already paid.

Inspections BN EI TR ENEIESEETN | Based on the permit created,

ROUTINE INSPECTI... 0 More Info . .

S .. | several inspections may be

ON SITE TRAFFIG [ More Info triggered,
This page informs you of the
activity and progress of each
inspection.
When the permit is issued, you
will see inspection scheduling
links here.

Conditions There are currently no conditions on this record. H‘ there are conditions .tO the
issuance of your permit, they
are shown here.

Reviews EEEEETREETEEETTIEETE | The reviewer(s) who will be

PW - PERMIT TECH REVIEW PW PERMIT TE. aer2022 More Info reviewing your perrnit request.
. L .. . .
Permit Info Additional Permit Information.
Hawe you attached a
Traffic Control Plan?
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Back on My Dashboard, your active permit is listed with a status of Intake, as shown below. If
inspections are required for the permit request, then they are listed under My Active Inspections.

Note: As permits are worked internally with the City, this dashboard displays the real-time status
of the record(s).

My Dashboard

Permits
Apply
Search
Pay Fees
View on Map
Issued Pammits Report

Projects
Apply for New Project
Search Projects
Pay Fees
View on Map

Contractor
Licenses

Search

Pay Fees
Properties

Search Property
View on Map

Apply for New
Licen~

Hello .
Below is a Dashboard of your current activities.

LINK TO PERMITS, PROJECTS, AND LICENSES

g My Active Permits

1 total record(s). ¥ [=]

STATUS | INSPECTION

STREET
OCCUPANCY/CLOSURE |  INTAKE 50.00 r s ]
PERMIT

SOCZ3- | 4800-4800
00002

ﬁ My Active Inspections

REC REC

3 total record(s).

INSPECTION

SOC23.00002 | PERMIT INTRKE famnazae ROUTINE INSPECTION

4800-4309

SOC23-00002 | FERMIT INTAKE TRAFFIC CONTROL INSPECTIGN

4800-4309 ON SITE TRAFFIC CONTROL
INSFECTION

PERMIT INTAKE

10. To monitor the review and approval process, refer to Section 5.9 Permit’s Review & Approval

Process.

5.7 Applying for Annual Longer Vehicle Permit

Use the instructions below to apply for an Annual Longer Vehicle Combination Permit.

To apply for an Annual Longer Vehicle Combination Permit:

1. From the external home page, click Login to login to eTRAKIT.

You are redirected to a dashboard of the current activities.

My Dashboard

Pay Fees

View on Map

Issued Permits Report
Projects

Apply for New Project

‘Search Projects

Pay Fees
‘View on Map

‘Contractor
Licenses

Search
Pay Fees

Hello

Below is a Dashboard of your current activities.

LINK TO PERMITS, PROJECTS. AND LICENSES

g LgesEn WA I O 1 total record(s). ¥ [=]

e Crated Dae

Continue Application GRADING PERMIT 31512023 Delete

@ My Active Permits

PERMIT

L=

3 total record(s).

2. Under the Permit heading, click Apply.

The Permit Application Confirmation screen displays.

My Dashboard

Permits

Apply

Search

Pay Fees

View on Map

Issuied Permits Report
Projects

Apply for New Project

Search Projects

Pay Fees
View on Map

‘Contractor

icenses

Page 112 of 153

Permit Application Confirmation

Need Help?
By agreeing to continue, | Certify that | am the property Owner or tenant or have the autnority of the
property owner or tenant to make this application, that the information provided is complete and
correct, and that the construction and use will conform to the building code, the land-use code and
other applicable laws and ordinances which govern the property.

) 1 agree
) | Disagree

Private and Confidential © 2023 Commerce City, Co.
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3. After reading the confirmation statement, click I Agree, and then click Continue.

05/08/2023

My Dashboard

Permits
Apply
Search
Pay Fees

Issued Permits Report

Projects

v e e

View on Map Permit Type Information

Permit Application

Apply for New Project “PERMIT [ANNUAL LONG VEHICLE COMBINATION PERMIT ~

Search Projects Type
Pay Fees
View on Map

=Shert ‘
Contractor ipti

Licenses
Search
Pay Fees

=Job Value

Properties . .
SEE,‘Z,. Property Additional Informatien
View on Map

Inspections E
Schedule ANNUAL LVC INFO

*Oversized load description:

T SEDUTE

r B
Search Licenses
Pay Feas
Renew

*Route Destination:

Code “Width of Load:

Enforcement *Height of Load:
Search
s *Length of Load:

the vehicle:

| /z|

EXAMPLE: In this example I chose Annual Long Vehicle Combination Permit.

Complete the following sections of the screen, dependent on your Permit selections.

Permit Type Information

Select/type the following required information:

* = Required
R | Field Description
* | Permit Type From the drop-down list, select the Permit Type.
EX: Here, Annual Long Combination Permit
* | Short Description Type a short description of intended permit use.
* | Job Value Type the dollar value. Do not use dollar signs, decimals, or commas.

Additional Information

Annual LVC Info

Provide the following information to obtain your permit/license.

* Required
R | Field Description
*

Please provide make and
model of the vehicle:

Type the make and model of the vehicle, for example 2005
Kenworth W900

* | Oversized load description: Describe the oversize load.
* | Route Origin: On what city, state, and highway did your trip originate?
P

Route Destination:

What is your final destination?
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Field Description

Width of Load: State the width of the load, for example 15’ 8”

Height of Load: State the height of the load for example 15’ or 15 feet
Length of Load: State the length of the load, for example 20’ or 20 feet

Estimated Weight of Load:

Estimate the weight of the load, for example 1 ton or 8000
pounds.

Number of escort vehicles:

Define the number of escort vehicles. For none, leave blank or
type O.

Insurance Carrier and Policy
Number:

Type your vehicle’s Insurance Carrier and the associated Policy
Number.

What is the date and time of
trip?

Define the date or date range in mm/dd/yy, and time of the trip,
for example 4/2/22 8am

Applicant Must Notify
Utility Companies and City
Police Department:

Denote your acceptance or non-acceptance.

Location Info 1

In the section below, please type the word "HAUL" and select the HAULROUTE option.

In the Search By field, From the drop-down list, select Address or Parcel ID.
In the Search Value field, type the word HAUL and click Search.

The system retrieves results matching characters types.

Location *

a.

b.

c. Select HAUL ROUTES.

The system displays the Location:

HaulRoutes

Note: Clicking Address Lookup will clear fields and return you to the original display.

Attachments

Ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your license.

a.

Click Select and locate the appropriate file.

The Description field displays.

Optionally enter a Description of the file.

Click Upload.

The following message displays:

Please ensure that all required attachments are included with the application. Failure to
include all required materials will delay the application process. Attachments will not be

returned once submitted.

Note: Attachments become the property of Commerce City.
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d. Click Accept.
The system displays the file as uploaded.
Attachments

Please enzure to include required attachments with your application. Failure to do o may delay in the
issuance of your permit.

Fllanama | Select |
Deseription | Attachments: »

TCO_process.

testng =3
UPLOAD

e. Asneeded, upload additional files.
5. Click Next Step.
The Permit Application Step 2: Contact Information screen displays.

Permit Application
Application for a ANNUAL LONG VEHICLE COMBINATION PERMIT
Permit
Company Information
View on Map
o —
i Addrasa C EmailAddress [ |
city
state [ ] 2 ) [ ]
Applicant Information
Business & “Name “Pnans
oterLeomres [N e —
i “city
Search Licenses
Pay Fe *state 2y E
e (= | E =3
ot =
Enforcement
Owner Information
—
o —
Paid flems state |:| zp s l:l
tnct Lo

6. Enter information for * required contacts, and for optional contacts as needed:
* = Required
R | Field

Company Information

* | Applicant Information (prepopulated and changeable)

Owner Information

Contact Information

Emergency Contact Information
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8. Click Next Step.
The Permit Application: Step 3 Review and Submit screen displays.

iew on Map

d Permits Report

Projects

Apply for New Project

Search Projects

Pay Fees

View on Map
Contractor
Licenses

Search

Pay Fees

Properties

Search Property

View on Map
Inspections

Schedule

View on Map

Scheduled

=T o

Other Licenses

Apply for New

Li

S¢

P:

Renew
Code
Enforcement

Search
Pay Fees

Map
View Map

Locate My Address

Shopping Cart
Pay All Fy
Paid ltem:
Contact
o

9. Review and edit as needed information as needed, and then click Next Step.

canceL [ prRevious sTEP [l NEXT STER

The Permit Application: Step 4 Checkout/Confirmation screen displays.

My Dashboard

Permits

Apply

Search

Pay Fees

View on Map

Issued Permils Report
Projects

Apply for New Project

Search Projects

Pay Fees

View on Map
Contractor
Licenses

Search

Pay Fees

Properties
Search Property
View on Map

tions

Business &
Other Licenses

Step4 Checkout/Confirmation

EACK TO STEF ONE ADD TO SHOPFING CART FAY BY CREDIT CARD PAY WITH ECHECK

<
Yt
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10. Pay your fees. Click Pay by Credit Card or Pay with ECheck and follow the prompts to pay

11.

05/08/2023

your fee.

The fee payment receipt displays.

My Dashboard

Permits
Apply
Search
Pay Fees
View on Map
Issued Permits Report,

Projects
Apply for New Project
Search Projects
Pay Fees
View on Map

Contractor
Licenses
Search
Pay Fees.

Properties

Search Property
View on Map

Inspections
Schedule
View on Map
Cancel
Scheduled

Business &
Other Licenses
Apply for New
Licenses
Search Licenses
Pay Fees.
Renew

Code
Enforcement
Search
Pay Fees
Map
View Map
Locate My Address

To view the permit, click View Permit.
The Permit map and Permit Description tabs display.
The tabs summarize the content on the requested permit:

Permit Application

Step 1 Step 2 Step 3 Step4 Checkout/Confirmation

Payment Status: Paid Print this page as your
receipt of payment. You will also receive an e-mail
confirmation.

Receipt No: WEB02378
Date: 4/14/2023 5:16:22 PM

Amount Paid: $55.00

ANNUAL LONG
EHICLE
001 faul Routes \ooMBINATION
PERMIT

LONGER VEHICLE

COMBINATION ANNUAL $55.00
PERMIT

Subtotal $55.00
Total
amount $55.00
paid:

VIEW PERMIT PRINT SUMMARY

You are returned to the Step 4 Checkout/Confirmation screen.

Note: The depicted information can change based on other activity happening on this permit, like
edits, reviews or approvals, to name two. This information is collected based on one point in time.

Tab

Content

Content Description

Permit Info

Subtype:

Status: INTAKE
Applied Date: 3/16/2023
Approved Date:
Issued Date:
Finaled Date:

Expiration Date:

Type: ANNUAL LONG VEHICLE COMBINATION PERM

Short Description: tiny description

The Permit summary.
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Tab

Content

Content Description

Site Info

Address:  Haul Routes &

City/State/Zip:
Property Type STREET

APN:  HaulRoutes
Subdivision:

Tract:

Block:

Lot:
Sect-Twp-Rng:
Lot Size (SF): 0

Address and site details.

Contacts

[Comsetpe ——Thime s
APPLICANT Mr Clean 1501 West Long Ave

Contact Information added for the
permit.

Fees $0.00

LONGER VEHICLE COMBINATION ANNUAL PERMIT $55.00

Charged: $55 00

3/16/2023

Balance Due: $0.00

Indicates fees charged and paid.

Inspections There are currently no inspections on this record. If inspections are auto_generated,
(0) they are listed.
Conditions There are currently no conditions on this record. If Cer‘[ain Speciﬁcations are auto-

0

generated for this permit, they are
listed.

Reviews

2

LVCANN ROUTE REVIEW PW INSPECTO. 3116/2023

PW - PERMIT TECH REVIEW PW PERMIT TE.. 3116/2023

More Info

More Info

Indicates the number of reviews are
auto-generated for this permit.

Annual
LVC Info

Fleags provide make
2005 Kenworth W00
and modsal of the vehicle
Overslzsd load
description
Routs Origin |-25
Route Destination  Fryita, Co
Width of Load 155"
Height of Load 15 feat
Length of Load 20 feet
Estimated Weignt of
3000 pounds
Load
Number of sscort
vericles
neurancs Carrier and
Pualicy Humber
What Iz the date and
4/2/22 8am
time of trip?
Applicant Must Nokify
Utility Companles and

City Pollce Department

Additional information input into
the application.

Location
Info 1

In the section below,
please type the word
"HAUL" and select the

HAULROUTE option.

Lists the location instructions.
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Back on My Dashboard, your active permit is listed with a status of Intake, as shown below. If

inspections are required for this license request, then they are listed under My Active
Inspections—none are required for this ANNUAL LONGER VEHICLE COMBINATION

permit request.
Note: As permits are worked internally with the City, this dashboard displays the real-time status
of the record(s).

My Dashboard He llo "ee
Below is a Dashboard of your current activities.

LINK TO PERMITS, PROJECTS, AND LICENSES
Pay Fees.

View on Map
Issued Permits Report] g My Active Permits 2 total recora(s). Y [£]

Projects PERMIT
Apply for New Project o ADDRESS STATUS | INSPECTION ATTACHMENT | MAP | UNLINK

Search Projects
ANNUAL LONG

Day Fees LVCANN23- Haul

VIELIEEET VEHIGLE INTAKE &
00013 Route
Contractor CCOMBINATION PERMIT
S 5023 48004899 STREET
Search E <
Pay Fees. e (OCCUPANCY/CLOSURE |  INTAKE & & 3
PERMIT
Properties
SeArChiPape o M

12. To monitor the review and approval process, refer to Section 4.9 Permit’s Review & Approval

5.8

Process.

Requesting Temporary Events & Uses Permit

If you are requesting a permit for an organized event needing street closure, then request this
Temporary Events & Uses Permit.

To request a Temporary Events and Uses Permit:
From the external home page, click Login to login to eTRAKIT.
You are redirected to a dashboard of the current activities.

1.

My Dashboard Hello Wik Bassssssitons,

Below is a Dashboard of your current activities.
Permits

romy

searcn

Pay Fees
View on Map

Issued Permits Report ﬁ My Active Permits B s, Y[
reco 5,

Projects
arch Projects
Pay Fees
RADD22- 10086 RESIDENTIAL
View on Map INTAKE $532.19
o 00052 PITK ADDITION N
Building
RESIDENTLAL
Contractor RMSTRZ2- 10086 .
Licenses R, — MASTER INTAKE $0.00 & <> a
Search MODEL
Pay Fees
Properties ) )
Search Property My Active Inspections
View on Map 3 total rec
I jons REC NO REC TYPE REC STATUS ADDRESS INSPECTION
. RADD22-00052 PERMIT INTAKE 10086 PITK... BUILDING FINAL

Schedule
Cancel RADD22-00052 PERMIT

INTAKE 10086 PITK... FOOTING 7 FOUNDATION
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2. Under the Permits heading, click Apply.

The Permit Application screen displays.

My Dashboard Permit Application Confirmation

P:p"‘::‘s Need Help?

searcn By agreeing to continue, | certify that | am the property owner or tenant or have the authority of the
Pay Fees roperty owner or tenant to make this application, that the information provided is complete and
View on Map correct, and that the construction and use will conform to the building code, the land-use code and
L sE G other applicable laws and ordinances which govern the property.

Projects
Apply for New Project @R
Search Projects A
Pay Fees ® irege
View on Map

Contractor

o |

3. Click I Agree, and then click Continue.

The Permit Application screen displays.
The example below depicts:

7/ A

Commerce

U CITY

PERMIT Type of Temporary Events and Uses with the automatically selected

PERMIT Subtype of Organized Event.

e Permit Application

Step1 Permit Information Step2 Step 3 Step 4

Permit Type Information

“PERMIT

Type

PERMIT

subtype

=Shart ‘

Description:

“Jab Value

Additional Information
=
EVENTIUSE SUMMARY
“Evtse Type
“EventiUse Description, Scope: ‘ |
g
“Estimated Daily Attendance:
*Estimated Peak Attendance:
Parking Details Deseription: ‘ |
g

Clean-up and Waste Removal
Descripti

Complete the following sections of the screen, dependent on your Permit selections.
EXAMPLE: In this example I chose the PERMIT Type of Temporary Events and Uses

with the PERMIT Subtype of Organized Event.

Permit Type Information

* Required
R | Field Description
* | Permit Type From the drop-down list, select the type of permit.

Once you select a Type, further fields may display.

EX: Here Temporary Events and Uses

EX: Here Organized Event

PERMIT Subtype Accept the default, or from the drop-down list, make a different selection.

Page 120 of 153 Private and Confidential © 2023 Commerce City, Co.

05/08/2023



CITY eTRAKit User Guide

R | Field Description

* | Short Description To give as much information as possible, describe your intent for the
permit.

* | Job Value The monetary estimated value of the work to be done, for example type
5000. No dollar signs or commas allowed-they are auto-generated.

Additional Information:

EVENT/USE SUMMARY

Location information may display dependent on the Permit Type selected. In this scenario, for the
Permit Type- Organized Event with Street Closure, Types of Use displays.

* = Required
* | Field Description
* | Event/Use Type Select the event type.
* | Event/Use Description, Scope Type the event description and the scope of the event.
* | Estimated Daily Attendance Type an estimated amount of people that will attend
the event.
* | Estimated Peak Attendance At peak time, estimate the peak attendance number.
Parking Details Description Where will attendees park?

Clean-up and Waste Removal Description | How will waste be removed from the property?

Business License Number (if applicable) If you have a business license number, type it here.

* | Event/Use Organization Type Select a Type.

Would you like your event to be added to Select an answer.
the City’s Community Calendar website?

Event/Use Details

*=Required
* | Field Description
* | Will a structure, such as a tent, bounce Select an answer.

house, stage or gantry, be erected?

* | Will alcoholic beverages be served or sold? Select an answer.

Will food, goods or services be sold? Select an answer.
* | Will there be a band or amplified sound? Select an answer.
* | Will there be fireworks? Select an answer.
Are admission fees charged? Select an answer.
Admission Fee (if charged) Type an amount with no commas or dollar signs.
Are vendor or other fees required? Select an answer.
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Request Date/Time

CITY

*=Required
* | Field Description
Set-Up Date: Using the Calendar ' icon, select a date.

* | Start Date of Event/Use:

Using the Calendar i jcon, select a date.

* | Start Time of Event/Use (denote a.m. or p.m.)

Type the start time, for example 8:00am.

* | End Date of Event/Use:

Using the Calendar I jcon, select a date.

* | End Time of Event/Use (denote a.m. or p.m.)

Type the ending time, for example 5:00pm.

Dismantle Date:

Using the Calendar & jcon, select a date.

Site Info

*=Required

* | Field

Description

Will restrooms be available on site?

Select an answer.

Will portable toilets and hand-washing
facilities be provided?

Select an answer.

* | Will there be any signs or banners? (If yes, a
sign permit is required.)

Select an answer.

Will a fence be erected?

Select an answer.

Is site on a developed parking lot?

Select an answer.

Will lighting be used to illuminate the site?

Select an answer.

* | Will electricity be needed?

Select an answer.

Generator Size (kW):

Type the number.

* | Did you attach our site-related plan?

A plan of the site must be uploaded with your
permit application showing the location of adjacent
streets, existing structures and buildings, temporary
structures (bounce house, stage, etc.) with uses and
sizes noted, north arrow, fencing (including height
and type), restroom facilities or portable toilets,
generator(s) or location of shore power, type of
parking surface, number of parking stalls, parking
areas and driveway entrances, sound system and
lighting, signs and banners with sizes noted, trash
containers and dumpsters, booth or exhibit areas,
and vehicle or trailers.

Streets Proposed for Closure (if applicable):

As applicable, type the name of the streets affected.
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Location *

a. In the Search By field, From the drop-down list, select Address or Parcel ID.
b. In the Search Value field, do one of the following:
type a partial to full address, or for a street range type STR — and click Search.
The system retrieves results matching characters types.
d. Select appropriate selection.
The system displays the full address for your selection, for example:
172316105013
10002 REUNION PKWY
COMMERCE CITY, CO 80022
Note: Clicking Address Lookup will clear fields and return you to the original display.

Attachments

Ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your permit.

a. Click Select and locate the appropriate file.

Note: You may upload more than one file at a time. In this instance, provide a separate
description of each uploaded file.

The Description field displays.

b. Optionally enter a Description of the file.
Click Upload.
The following message displays:

Please ensure that all required attachments are included with the application. Failure to
include all required materials will delay the application process. Attachments will not be
returned once submitted. Attachments become the property of Commerce City.

d. Click Accept.
The system displays the file as uploaded.
Attachments

Please ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your permit

Fllaname

Description | Attachments:

TCO_process.pdf
tacing [ oo |

e. Asneeded, upload additional files.
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5. Click Next Step.
The Permit Application Step 2: Contact Information screen displays.
RSy Permit Application
ey Step 1 Sbep : Step 4
Sheh
Pay Fees
View an M e 3
L e Report Application for a TEMPORARY EVENTS AND USES Permit
Projects .
ggg’r{*'lﬂlg:;eggml“‘ Applicant Information
Pay Fees
View on Map *Name *Phone
Contractor *Address | “Email Address |
Licenses “City |
Search
Pay Fees *State *Zip - I:I
Properti
e [ ]
View on Map
'":Iﬁi::“s Owner Information
;'iew on Map
Cancel Name Phone -
Scheduled -
Address Email Address |
Business & .
Other Licenses e
.Eiﬁzgsié:;.New State Zip
ﬁizrgle;cansas
Renew
Code
Eg:‘;[f,,’"'e"' Contact Information
Pay Fees
Mﬂp Name Phone -
View Map Address Email Address |
Locate My Address
City
Shopping Cart
State Zi -
FoLe [ : — L]
Contact
Contact us y
a. Enter information for * required contacts, and for optional contacts as needed:
* = Required
R | Field
* | Applicant Information (pre-populated and changeable)
Owner Information (pre-populated and changeable)
Contact Information
Event Organization/Company Information
Film, TV, Movie Production Company Information
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Click Next Step.

The Permit Application: Step 3 Review and Submit screen displays.

Issued Permits Report
Projects

Apply for New Project

Search Projects

Pay Fees

View on Map
Contractor
Licenses

Search

Pay Fees
Properties

Search Property

View on Map

Inspections

Business &

Other Licenses
Apply for New
Licenses

Search Licenses
Pay Fees

Renew

Locate My Address
‘Shopping Cart

Pay All Fees

Paid Iitems
Contact

Contact us

Permit Application

Step 1 Step 2 Step 3 Review and Submit Step 4

Application for a TEMPORARY EVENTS AND USES Permit

Permit Information

Type TEMPORARY EVENTS AND
USES

Subtype ORGANIZED EVENT

Description finy descriplion

Job Value $6.000.00

Contacts

Applicant Information
o e
‘Owner Information

Contact Information

Event Organization/Company Information

Film, Tv, Movie Production Company
Information

Review the information prior to submitting.

canceL [l PREVIOUS STEP suBMIT

Location
COMMERCE CITY, GO 50022
Fee Information
Type Amount
Total Fees $0.00
Attachments

To upload additional attachments click on Upload.

Upl

eTRAKit User Guide

Note: Because there are no fees associated with this example, click Submit. If fees are associated,
you are presented with the appropriate screen.

Click Submit.

The Permit Summary screen dispalys below the Search section.

An email is sent to the applicant.

In your email, you will receive the following:

* A notification thanking you for your online order.

* A payment receipt.
Click View Permit.
The Permit map and Permit Descriptions tab displays.

The tabs summarize the content on the requested permit:

Note: The depicted information can change based on other activity happening on this permit, like
edits, reviews or approvals, to name two. This information is collected based on one point in time.

Private and Confidential © 2023 Commerce City, Co.
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Tab Content Content Description
Permit Info % atachment Data you input plus any
Permit Info Stte Info Contacts (2) Fees $0.00 nspections(1) Conditions (0) Reviews(6) attachments .uploaded to thlS
Types of Use General Info-1 Attendance/Dates Genral Info-2 perInlt are dlsplayed.
Type: ORGANIZED EVENT WITH STREET CLOSURE
Subtype:
Short Description:  tiny description
Status:  INTAKE
Applied Date:  6/24/2022
Approved Date:
Issued Date:
Finaled Date:
Expiration Date:
Attachments:
test attachments TCO_Exiension_process.pdf
Site Info & Attachment 3 Address or Parcel ID of the
- ‘ ) site and associated lot details.
Permit Info Site: Info Contacis (2) \ Fees$0.00 nspe-:t\onA
Types ofUse '\ General Info-1 Attendance/Daies Genral Infc—2{
Address: 10085 PITKIN WAY &
City/State/iZip: COMMERCE CITY, CO, 80022
Property Type ADDRESS
APN: 172316216010
Subdivision: REUNION FILING NO 12
Tract:
Block:
Lot: 37
Sect-Twp-Rng: 16 25 66W
Lot Size (SEL 3620352
Contacts & anacnment Data input on the Contact
Permitinfo Y\  Site Info Contacts (2) Fees $0.00 nspections(1) Conditions (0) Reviews(6) InfOrmathn screen.
. TypesofUse | ,General Ino-1 Y\ Attendance/Dates '\ Genral Info-2
Contact Type Address City/State/Zip
APPLICANT beth buonanno 1501 West Long Ave Littleton, CO 80120 - 8054
OWNER GRAY DAVID AAND GRAY .. 10086 PITKIN WAY COMMERCE CITY, CO 80..
Fees Atizchment At multiple points in the
Permit Info Site Info Contacts (2) B Fees $0.00 nspections(1) Conditions (0) Reviews(6) peMIt C_reatlon’ yOlll can pay
Types of Use General Info-1  \  Attendance/Dates Genral Info-2 '\ fees- Thls tab Contalns a hnk to
p— —— pay fees, apd displays fees
STREET OCCUPANCY/CLOSURE PERMIT §20.00 6/24/2022 already pald'
Charged: 52000  Balance Due: $0.00
Inspections & snacoment Based on the permit created,
| Permit Info Site Info Contacts (2) B Fees $0.00 nspections(1) Conditions (0) Reviews(6) Séveral lnSpeCtlonS may be
Types of Use \ \ General Info-1 ¢ \ Attendance/Dates Genral Info-2 tl'lggered.

Description

STREET OCCUPANCY/CLOSURE PERMIT

Paid Date

$20.00 6/24/2022

Charged: 520.00

Balance Due: $0.00

This page informs you of the
activity and progress of each
inspection.
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Tab Content Content Description
When the permit is issued, you
will see inspection scheduling
links here.
Conditions & atachment If there are conditions to the
" Pemitinfo %\ Sitelnfo '\ Contacls(2) \ Fees$0.00 nspections(1) Conditions (0) | Reviews(&) issuance of your pel‘mit, they
Types of Use General Info-1 Attendance/Dates Genral Info-2 '\ are ShOWn here.
There are currently no conditions on this record.
Reviews & tachment The reviewer(s) who will be
Permit Info Site Info Contacts (2) - Fees $0.00 \ nspections(1) Conditions (0) Reviews(6) reVleWIng your permlt requeSt
TypesofUse \ Generallnfo-1 \ Attendance/Dates Genral Info-2 \

Description

Paid Date

STREET OCCUPANCY/CLOSURE PERMIT $20.00 6/24/2022

Charged: 52000  Balance Due: $0.00

Types of
Use

& Attachment

Permit Info Site Info Contac]

Types of Use General Info-1

The event will occur on %

more than one calendar 1
day.
Any part of the event
will occur after § p.m. or 1
before & a.m.
Attendance at the event
is anticipated to exceed

200 people.

Alcoholic beverages will

be served during the
event.
Live or amplified sound

will occur during the

Additional Permit Information.

General
Info 1

& Attachment

"~ Contacts (2§

\ Alle&

Permitinfo %\ Sile Info

\ Typesof Use General Info-1

Will electricity be

Yes

needed?

Will a generator be
No

used?

Will a fence be
Yes

constructed?

Will a tent or other

structure be installed or NO
erected?
Will a platform, stage or
overhead structure be  Yes
installed or erected?

Will food or drink be

Additional Permit Information.

05/08/2023
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Tab Content Content Description
Attendance & mtachment ( Dates and times entered for
Dates Permitinfo § Sitelnfo %\ Contacts(2) '\ Fees$0.00 preparation, event, and

| TypesofUse '\ Generlino1 | Atlendance/Dales ? dismantling
Estimated Daily
0
Attendance
Estimated Peak
0
Attendance
Requested Start Date 6/24/2022 1200:00 AM
Requested End Date  6/24/2022 12:00:00 AM
Requested Set Up Date  6/28/2022 12:00:00 AM
Requested Dismantle
6/28/2022 12:00:00 AM
General & ntctent 3 Additional Permit Information.
Info 2 Permitinfo | Steinfo '\ Contacts(2) 4\ Fees$000 Inspewoms(f
[ Typesofuse Y Generalinfo-1  Attendance/Dates Genral Info-2 (

Will there be lighting
used for illumination at
night?

Will there be any signs
or banners?

Is the site paved?

Does the event involve a
moving route of any
kind?

Does the site have curb,
gutter & sidewalk?

Does the site have an

ay?

No

Yes

Back on My Dashboard, your active permit is listed with a status of Intake, as shown below. If

inspections are required for the permit request, then they are listed under My Active Inspections.
Note: As permits are worked internally with the City, this dashboard displays the real-time status
of the record(s).

My Dashboard

Permits
Apply
Search
Pay Fees
View on Map
Issued Permits Report

Projects
Apply for New Project
Search Projects
Pay Fees
View on Map

Building
Contractor
Licenses
Search
Pay Fees

Properties
Search Property
View on Map

Inspections
Schedule
View on Map

Cancel
" y

Hello Bt Basssstssststes.

Below is a Dashboard of your current activities.

LINK TO PERMITS, PROJECTS, AND LICENSES

l? My Aetive Permits
PERMIT
NO.

1 total record(s). Y El

ADDRESS INSPECTION ATTACHMENT UNLINK

ORGANIZED
OEPSC22- 10036 EVENT WITH X
00008 PITK.. STREET " <9
CLOSURE

@ My Aetive Inspections
RECTYPE | REC STATUS
INTAKE

INSPECTION
ROUTINE INSPECTION

ADDRESS
10086 PITK...

REC NO
OEPSC22-00008

PERMIT

8. To monitor the review and approval process, refer to Section 3.8 Permit’s Review & Approval

Process.
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5.9 Permit’s Review & Approval Process

Once you submit your permit request, the permit goes through a review and approval process.
Through most steps of the process, you are notified via email.

Important: If any action is required, you will be notified via email.
The table below defines the statuses your permit will go through, and the actions you should take.
These communications are EXAMPLES ONLY.

Permit System Action Action you

Status should take

Intake Once you make a payment, you should receive a similar email based on cost of Optionally,
permit: check on your
EXAMPLE for: Grading Permit application.

Thank you for your online order with Commerce City. If you paid for a building permit, you will be nofified when your
permit payment has been processed. Retain this copy for verification with statement. Paymethod: WEB

Receipt No.: WEB01600

Amount Paid: 5200.00

Paid Date: 5/3/2022

PERMIT GRD22-00059|10086 PITKIN WAY COMMERCE CITY, CO 80022 |GRADING PERMIT

GRADING PLAN REVIEW FEES

GRADING PERMIT APPLICATION REVIEW FEE $200.00
Sub Total: £200.00
Total Amount Paid: $200.00
MName:
Address:
City, State, Zip:
Phone:
Email:
Additional Commerce City Application/Permit GRD22-00063 Requires Additional Login iI}tO
Info Information eTRAKIT and
Required provide
H &G D .. additional
o \on 5/8/2022 1108 Al ' information as
To: required.

The permit application identified below requires additional information.

Permit Number: GRD22-00063
Permit Type: GRADING PERMIT/
Location: 10086 PITKIN WAY
Project Description: tiny description
Applicant Mame:

Log into the Commerce City eTRAKIT portal at the address below to learn more about this status update and to
provide the additional information required.

https://nam12.safelinks.protection.outlook.com/?
url=https%3A%2F%2Fcome.stg.csqreloud.com%2Fcommunity-
etrakit%2F&iamp;data=05%7C01%
333333833%7C1%7C0% 128809745349%
Qljoiv2luMzliLCIBTIil6Ik T ha LCIXVCIEMNO%63D% 7
FOAQTCy1%2BYZIDBwWEYyIUhVES3D&amp reserved=0

**This is an automated notification; please to not reply to this email**
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Permit System Action Action you
Status should take
Awaiting Commerce City Permit RADD22-00052|Fees Due Login to pay
Payment outstanding
o Fri 4/15/2022 12:04 PM fees.
To:
The permit application identified below is awaiting payment.
Permit Number: RADD22-00052
Permit Type: RESIDENTIAL ADDITION/ADDITION ATTACHED
Location: 10086 PITKIN WAY
Project Description: tiny description
Applicant Name:
Log into the Commerce City eTRAKIT portal at the address below to pay your outstanding fees.
https://comc.stg.csqreloud.com/community-etrakit,
eTRAKIT - comc.stg.csgreloud.com
Welcome to eTRAKIT, Commerce City's customer portal for construction permits, development projects, inspections,
contractor licensing and code enforcement complaints.
**This Is an automated notification; please to not reply to this email.**
Issued Commerce City Permit RADD22-00052|Issued Click link to
oo retrieve permit
o Fri 4/15/2022 8:20 AM and any City—
The permit for the project identified below has been issued. approved
Permit Number: RADD22-00052 construction
Permit Type: RESIDENTIAL ADDITION/ADDITION ATTACHED documents
Location: 10086 PITKIN WAY
Project Description: tiny description
Applicant Name:
Please log into the Commerce City eTRAKIT portal at the address below to obtain your permit and, if
applicable, city-approved construction documents.
https://come.stg.csqrcloud.com/community-etrakit
eTRAKIT - comc.stg.csgrcloud.com
Welcome to eTRAKIT, Commerce City's customer portal for construction permits, development
projects, inspections, contractor licensing and code enforcement complaints.
*This is an automated notification; please to not reply to this email **
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Permit
Status

System Action

Action you
should take

Closed

Commerce City Permit RADD22-00052

9 9 =
Fri 4/15/2022 12:23 PM

The permit application identified below is now complete.

Permit Mumber: RADD22-00052

Permit Type: RESIDENTIAL ADDITION/ADDITION ATTACHED
Location: 10086 PITKIN WAY

Project Description: tiny description

Applicant Name:

If your project requires a certificate of occupancy or similar, you will need to apply for a
separate Certificate of Occupancy/Completion permit. Log into the Commerce City eTRAKIT
portal at the address below to apply.

https://comc.stg.csgreloud.com/community-etrakit/

eTRAKIT - comc.stg.csqrcloud.com

Welcome to eTRAKIT, Commerce City's customer portal for construction permits,
development projects, inspections, contractor licensing and code enforcement
complaints.

**This is an automated notification; please to not reply to this email.**

As needed,
apply for a
COl/Completion
permit.
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