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5.6 Requesting Street Occupancy Closure Permit
Important: If you are having a block Party, please apply for a Temporary Events and Uses Permit.

Important: If you are performing excavation or street cut work, please apply for a Right-of-Way
Permit.

To request a Street Occupancy Closure Permit for a non-organized event:
1. From the external home page, click Login to login to e TRAKIT.

You are redirected to a dashboard of the current activities.

My Dashboard Hello ' .

Below is a Dashboard of your current activities.
Permits

Apply LINK TO PERMITS, PROJECTS, AND LICENSES
Search

Pay Fees
View on Map

Issued Permits Report! @l My Open Permit Applications =
1 total record(s).

Projects
Apply for New Project Applicaiions In Progress Permit Type Created Date

ﬁea"g‘ Projects Continue Application DEVELOPMENT INFRASTRUGTURE PERMIT 411372023 Delete
ay Fees
View on Map

E el @’ My Active Permits
Licenses Y 1 total record(s). Y E

Search PERMIT FEES
Pay Fees e ADDRESS TYPE STATUS INSPECTION T ATTACHMENT MAP UNLINK

Properties OVERSIZE/OVERWEIGHT

3%"3' Ph',,"pe“y oSt Haul SINGLE TRIP TRANSP INTAKE & § @
tew on Map 00005 Route - )

Inspections
Schedule

e oM A

2. Under the Permits heading, click Apply.

The Permit Application screen displays.

My Dashboard Permit Application Confirmation
Permits

Apply Need Help?

Searcn By agreeing to continue, | certify that | am the property owner or tenant or have the authority of the

Pay Fees property owner or tenant to make this e provided is p an
View on Map correct, and that the construction and use will conform to the building code, the land-use code and
S EEE L other applicable laws and ordinances which govern the property.

Projects
Apply for New Project [N@RPS
Search Projects
e O I Disagree
View on Map

Contractor

3. Click I Agree, and then click Continue.
The Permit Application screen displays.

The example below depicts:
PERMIT Type of Street Occupancy Closure Permit

My Dashboard Permit Application
Permits. Step1 Permit Information Step 2 Step 3 Step 4
Apply
Search
Pay Fees X _
VDT TR Permit Type Information
Issued Permits Report
Projects
Apply for New Project [IRZLULE [STREET OCCUPANCY/CLOSURE PERMIT -
Search Projects. Type
Pay Fees
View on Map
“Short ‘
Contractor Description:
Licenses .
e “Job Value
Pay Fees
Properties o .
Se:,m [— Additional Information
View on Map
Inspections =
Schedule PERMIT INFO

View on Map

“Have you attached a Traffc Control | <.
piem=iy

Is-this for a block party? Please apply| ~
Business & for an TEMPORARY EVENTS AND
Other Licenses USES pormit:
it performing excavation or stret cu v ]
Apply for New ‘work, picase apply for a right-of-way
Licenses permit:

Search Licenses
o
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4. Complete the following sections of the screen, dependent on your Permit selections.
EXAMPLE: In this example I chose Street Occupancy Closure Permit.

Permit Type Information

* Required
R | Field Description
* | Permit Type From the drop-down list, select the type of permit.

Once you select a Type, further fields may display.

EX: Here Street Occupancy Closure Permit

* | Short Description | To give as much information as possible, describe your intent for the permit.

* | Job Value The monetary estimated value of the work to be done, for example type
75000. No dollar signs or commas allowed-they are auto-generated

Additional Information:

Permit Info

Location information may display dependent on the Permit Type selected. In this scenario, for the
Permit Type- Street Occupancy Closure Permit, Additional Information displays.

R Field Description

* Have you attached a Traffic From the drop-down list, select your answer.

()
Control Plan? Important: To have this permit processed successfully, you

must attach the Traffic Control Plan.

* Is this for a block party? From the drop-down list, is you select Yes, then STOP!!!
Please apply for a Please apply for a Temporary Events and Uses Permit.
TEMPORARY EVENTS
AND USES permit:

If performing excavation or From the drop-down list, is you select Yes, then STOP!!!
street cut work, please apply | Please apply for a Right of Way Permit.
for a right-of-way permit:

Location *
a. Inthe Search By field, From the drop-down list, select Parcel ID.
b. In the Search Value field, type ST and click Search.
The system retrieves results matching characters types.
c. Select appropriate selection.
The system displays your selection, for example
STR-1310
12470-13167 CAMERON DR
BRIGHTON, CO 80603
Note: Clicking Address Lookup will clear fields and return you to the original display.
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Attachments
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Ensure to include required attachments with your application. Failure to do so may delay in the
issuance of your permit.

a. Click Select and locate the appropriate file.

Note: You may upload more than one file at a time. In this instance, provide a separate
description of each uploaded file.

The Description field displays.

b. Optionally enter a Description of the file.

Click

Upload.

The following message displays:

Please ensure that all required attachments are included with the application. Failure to
include all required materials will delay the application process. Attachments will not be

returned once submitted. Attachments become the property of Commerce City.

d. Click

Accept.

The system displays the file as uploaded.
Attachments

Please ensure to include required attachments with your application. Failure to do so may delay in the

issuance of your permit.

Flignama

Description |

Select

Attachments:
TCO_process. pdf
testing

e. Asneeded, upload additional files.
5. Click Next Step.

The Permit Application Step 2: Contact Information screen displays.

My Dashboard

Permits
Apply

P

Is: its Report

Projects
Apply for New Project
Search Projects
Fay Fees
View on Map

Contractor
Licenses
Search
Fay Fees
Properties
Search Praperty
View on Map

Inspections
Schedule

Business &
Other Licenses

Apply for New
Li

S

Enforcement
Search
Pay Fees
Map
View Map
Locate My Address.
Shopping Cart
Fay All Fees
Paid Hems
Contact
Contact us
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Permit Application

Step 1 Step 2 Contact Information Step 3 Step 4

| Application for a STREET OCCUPANCY/CLOSURE PERMIT Permit

Contractor Information
Name

Address

city

e L]
Subeontractor Information
Name

Address

city

sete [ ]

Applicant Information

o
o EER—
*State. co
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Phane [

[ ]
[E=x)
Phane -
EmailAddress [ ]
» ]

ConY CONTRACTOR RFORMETON

“Phane (303) 4377232

*Email Address | sethbuoranrs’ 1 @msn.com
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a. Enter information for * required contacts, and for optional contacts as needed:

* = Required

R | Field

Contractor Information

Subcontractor Information

Note: To copy above contact information, click Copy Contractor Information.

* | Applicant Information (pre-populated and changeable)

Company Information

Developer Information

Contact Information

Emergency Contact Information

Click Next Step.

The Permit Application: Step 3 Review and Submit screen displays.

My Dashizoard Permit Application

Permits Step 1 Step 2 Step 3 Review and Submit Step 4
Apply
Search

Application for a STREET OCCUPANCY/CLOSURE PERMIT Permit

Issued Permits Report

Projects
Apply for New Project
Search Projects
Pay Fees Permit Information Location
e, 2 =] ==
Contractor Type STREET
Licenses OCCUPANCY/CLOSURE RECISEECES N AU
Search GEIr
Pay Fees Subtype
Properties Description finy desenption .
Search Property Job Valuz 575,000.00 Fee Information
View on Map
Inspections T Ay it
e Contacts = pLd moun
View on M
Comoat T Contractor tnformation OCCUPANCY/CLOSURE $20.00
Scheduled PERMIT
Business & PW- STREET e
e Subcontractor Information OCCUPANGY PER . '
Apply for New Totzl Feas $20.00
Licenses.
Applicant Information
- . Attachments
Attachments:
Enforcement
Search Company Information femplate ot ==
Pay Fees
To upload addifional attachments click on Upload
L el e e upd

View May
Locate My Address

Shopping Cart Contact Information
Pay All Fees.
Paid lfems

Contact Emergency Contact Information
Contact us

Review the information prior to submitting.

B e [
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7. Review and edit as needed information as needed, and then click Next Step.

The Step 4 Checkout/Confirmation screen displays.

My Dashboard

Step 1

Checkout Summary

Permit Application

Step2

Step 3 Step4 CheckoutiConfirmation

Projects
Apply for New Project
Search Projects

select Proceed fo

ue for your i
Checkout' Veity correct item(s) to pay and select Proced to Payment_ Enter the required
information and select "Pracess Payment'-

STREET OCCUPANCY/CLOSURE PERMIT Permit

Ploase select the pemit/prajsc(s) you wish to pay and
i

Contractor

LLLLLLL

e Description Quantity Amount
s STREET OCCUPANCY/CLOSURE PERMIT 1 $20.00
PW - STREET OCCUPANGY PERMIT FEE 20,00
Fees Due: $20.00
Total: $20.00

BACKTO STEROHE 'ADD TO SHOPPING CART. | Y Y CRED GARD W EGHEGK. |

77-
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8. Pay your fees. Click Pay by CREDIT CARD or Pay with ECHECK and follow the prompts to
pay your Permit bill.

a. Enter Payment Information, and click Next Step: Review Payment.

The Review Payment screen displays.

b. Review payment and Billing Information, click the I Agree statement, and click Make

Payment.

You are returned to the Step 4 Checkout/Confirmation screen.

My Dashboard

Permits.
Apply
Search
Pay Fees
View on Map
Issued Permits Report

Projects
Apply for New Project
Search Projects
Pay Fees
View on Map

Contractor
Licenses
Search
Pay Fees
Properties
Search Property
View on Map
Inspections
Schedule

View on Map
Cancel

Scheduled

Business &
Other Licenses.
Apply for New

Search Licenses
Pay Fees
Renew

Code
Enforcement
Search
Pay Fees
Map
View Map
Locate My Address
‘Shopping Cart

Pay All Fees
Paid ltams

Step 1

Permit Application

Step 2 Step 3 Step4 Checkout/Confirmation

Payment Status: Paid Print this page as your
receipt of payment. You will also recsive an e-mail
confirmation.

Receipt No: WEB02377

Date: 4/14/2023 4:27:38 PM

Amount Paid: $20.00

|STREET
SOCZ3- UB00-4399 E[ ., .
oo [R5 R piormonny

STREET

OCCUPANCY/CLOSURE §20.00
PERMIT

QOCCUPANCY

$20.00

PERMIT FEE

Total
amount
paid:

Subtotal §20.00

$20.00

DRusle

In your email, you will receive the following:

= A notification thanking you for your online order.

= A payment receipt.
9. Click View Permit.
The Permit map and Permit Descriptions tab displays.

The tabs summarize the content on the requested permit:

Note: The depicted information can change based on other activity happening on this permit, like
edits, reviews or approvals, to name two. This information is collected based on one point in time.
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Tab Content Content Description
Pel‘l’nlt Info L\} Type: STREET QCCUPANCYICLOSURE PERMIT Data you input plus any
Subtype: attachments uploaded to this
Short Description:  tiny description peI‘Inlt are dlSplayed
Status: INTAKE
Applied Date: &Q2022
Approved Date:
Issusd Date:
Finaled Date:
Expiration Date:
Site Info Address: pimian o1 @ Address or Parcel ID of the
City/State/Zip: COMMERCE CITY, CO, 80022 Site and associated 10t detalls,
Property Type STREET
APN: STR-14085
Subdivision:
Tract:
Block:
Lot
Sect-Twp-Rng:
Lot Size (SF O
Contacts EEETE T TR | Doata input on the Contact
APPLICANT beth buonanno 1West Long Ave Malomar. CO 80120 - 8054 Information Screen
CONTRACTOR Mr Clean :
OWNER Coniractor 1 1'West Long Ave Malomar, co 80120 - 8054
Fees I TR T | At multiple points in the
STREET OCCUPANCY/CLOSURE PERMIT $20.00 Baz02z . .
permit creation, you can pay
fees. This tab contains a link to
pay fees, and fees already paid.

Inspections BN EI TR ENEIESEETN | Based on the permit created,

ROUTINE INSPECTI... 0 More Info . .

S .. | several inspections may be

ON SITE TRAFFIG [ More Info triggered,
This page informs you of the
activity and progress of each
inspection.
When the permit is issued, you
will see inspection scheduling
links here.

Conditions There are currently no conditions on this record. H‘ there are conditions .tO the
issuance of your permit, they
are shown here.

Reviews EEEEETREETEEETTIEETE | The reviewer(s) who will be

PW - PERMIT TECH REVIEW PW PERMIT TE. aer2022 More Info reviewing your perrnit request.
. L .. . .
Permit Info Additional Permit Information.
Hawe you attached a
Traffic Control Plan?
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Back on My Dashboard, your active permit is listed with a status of Intake, as shown below. If
inspections are required for the permit request, then they are listed under My Active Inspections.

Note: As permits are worked internally with the City, this dashboard displays the real-time status
of the record(s).

My Dashboard

Permits
Apply
Search
Pay Fees
View on Map
Issued Pammits Report

Projects
Apply for New Project
Search Projects
Pay Fees
View on Map

Contractor
Licenses

Search

Pay Fees
Properties

Search Property
View on Map

Apply for New
Licen~

Hello .
Below is a Dashboard of your current activities.

LINK TO PERMITS, PROJECTS, AND LICENSES

g My Active Permits

1 total record(s). ¥ [=]

STATUS | INSPECTION

STREET
OCCUPANCY/CLOSURE |  INTAKE 50.00 r s ]
PERMIT

SOCZ3- | 4800-4800
00002

ﬁ My Active Inspections

REC REC

3 total record(s).

INSPECTION

SOC23.00002 | PERMIT INTRKE famnazae ROUTINE INSPECTION

4800-4309

SOC23-00002 | FERMIT INTAKE TRAFFIC CONTROL INSPECTIGN

4800-4309 ON SITE TRAFFIC CONTROL
INSFECTION

PERMIT INTAKE

10. To monitor the review and approval process, refer to Section 5.9 Permit’s Review & Approval

Process.

5.7 Applying for Annual Longer Vehicle Permit

Use the instructions below to apply for an Annual Longer Vehicle Combination Permit.

To apply for an Annual Longer Vehicle Combination Permit:

1. From the external home page, click Login to login to eTRAKIT.

You are redirected to a dashboard of the current activities.

My Dashboard

Pay Fees

View on Map

Issued Permits Report
Projects

Apply for New Project

‘Search Projects

Pay Fees
‘View on Map

‘Contractor
Licenses

Search
Pay Fees

Hello

Below is a Dashboard of your current activities.

LINK TO PERMITS, PROJECTS. AND LICENSES

g LgesEn WA I O 1 total record(s). ¥ [=]

e Crated Dae

Continue Application GRADING PERMIT 31512023 Delete

@ My Active Permits

PERMIT

L=

3 total record(s).

2. Under the Permit heading, click Apply.

The Permit Application Confirmation screen displays.

My Dashboard

Permits

Apply

Search

Pay Fees

View on Map

Issuied Permits Report
Projects

Apply for New Project

Search Projects

Pay Fees
View on Map

‘Contractor

icenses
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Permit Application Confirmation

Need Help?
By agreeing to continue, | Certify that | am the property Owner or tenant or have the autnority of the
property owner or tenant to make this application, that the information provided is complete and
correct, and that the construction and use will conform to the building code, the land-use code and
other applicable laws and ordinances which govern the property.

) 1 agree
) | Disagree
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